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O6urue rloJroxeHI4q

l.Hacroqu]eefloloNeHlleo6orAele6yxrarrrepcKofoyqeTa(larreeoBy)
oflpeAen{eT [opqAoK pI ycnoB |4fl' leflTeIIbHocTI4 oTAeJIa, roropufr f,Bjl,f,eTcq

cTpyKTypHbIMIIoApa3AeneHueN4Krtsbtrr-Knfrcr<ofofopHoTexHl4qecKofo

KoJIJieA)KaI4HHoBauI4l4|43KOHoMI4KI,IKoIIJIeAXaralr.T.KyJIaToBa(4alee

KK|KI,Iu3 Hna T.Kynaroea), ocyutecrBiIqPUII4M KoopAuHaUuro I4

pyKoBoACTBo AerTeJrbHocTI4 nO BeAeHHrc 6yxrarrTepcKofo yr{eTa' TaKxe

xosqfrcreessofi AeqTeIbHOCTI4 U eliu]Hok sraHaHconoit o}IerHocTI4'

2. OBy co3Aaerct v ltvKBt44l4pyercfl npI4Ka3oM AHpeKTopa KonneAxa'

3. Henocpe4crBeHHbrM pyKoBoAI4reIIeM oBy qBJlcerc{ rJlasHlrfi 6yxralrep'

Ha3Haqaeurrfi npa rca3oM Mnur{crpa o6paroe aH:|rA 14 HayKI4 Kltprstscrofi

Pecny6luxra(.ua,teeMoraHKP)no[peAcTaBJleHt.ItoAl,IpeKTopa14

HeuoCpe4crBeHHo [oAqI4Hfl erc s AI'Ipe KTopy KoJIJIeAxa'

4. HaAonxHocTb fJraBHOro 6yxralTepa Ha3Har{aeTcfl JIIIUO' C BbICIIIIM

npoQeccuoHaJIbHbIMo6pa:onaHI4eM(erououuqecKoe'srauaucono-

3KOHOMr4rrec roe), cTax $rau aHcoeo-6yxranrepc xofi pa6orst Ha

pyKoBoAflult4x AOnXHOCTqx He MeHee 5 ner. llpu oueuKe Kat{ecTea pa6orlt

fJraBHOfo 6yxranrepa 14 pelx eilnr4Botlpoca o cooTBeTQTBVT]Z efo 3aHl4Maeltofi

AOJIXHOCTr4 yqr4TblBaeTcf, qTo fJIaBHlrfi 6yxranTep: - BCeCTOpOHHe BJIaAeeT

coBpeMeHuofi veroAolornefi 6yxra,rrepcKofo yr{eTa B ycnoBzqx pblHOqHbIX

oruoruerutfi;

- 3Haer geficreyrcluee 3aKoHoAareJlbcrBo ll HopMarnBHbIe aKTbI no

6yxranrepcKoMy yqeTy, oTqeTHOC TV 14 AHaItLasy QrauaHcoBo-xosqfi creeHHOfi

AeqrenbHocrll, 6aHKoec KI4M o Irepaur,t'q M u H aJlofoo6loxeHun ;

- cr4cTeMaTur{ecKr4 noBbrruaeT cBoro rceanu$nraul4rc e y're6HUX UeHTpax' Ha

Kypcax14ceMI4HapaXcIIoATBepXAeHI4eMcooTBeTcTBytoU]I,IMI4

cBVAereJIbcrBaMH ra ceprn$I4 KaraMI4'

Ha speva oTcyTCTBnq fIaBHOfO 6yxralrepa (rcorVraHAI4pOBKa' OTfIycK' 6OIeSHl

r,r r.n.) pyKoBoAcreo OEV ocyulecrBlteT 3aMecrl4reJlb rJIaBHoro 6yxralrepa'

5. B ceoefi AesrerlHocrl4 OEy pyKoBoAcrByercq:

. Koucrnryuraefi Kuprlt:ucoir Pecny6turcw; (aa:ree KP)

. 3aroHovt <06 o6Pa:oeaunra>> KP;

. 3axoHola Kttprnecrcofi Pecny6nrzrcu "O 6yxranTepcKoM ytleTe Kstprstrcroit

Pecny6nuKl4 or 29 anpets2002r' N 76;



. floloNeHr,reM rro opraH L{3aml6yxraJlrepcKoro yr{eTa s 6rcANerHrtx

yqpexAeHurx Krrprut:crofi Pecuy6lraru'

. fpy4oetlM KoAeKcol'r KP;

. HaroroeblM KoAeKcornl KP,

. VcraeoN4 KoJIneAxa;

. KouexrI4BHbIM AoroBoPoM;

. Ilpaer4raM?I BHyrpeHHero rpyAoBoro pacfiopqAKa KOJIJIeAXa;

. llOCtaUOBIeHI,lqMU, paolop fl Xe HHfl MI4, IIp I4Ka3aMI4' HHCTpyKULI'MI4 I4

Apyfr4MI4 HOpMaTLIBHbIMI4 MaTepI4aJIaMu BbIluecToquILIX pyKoBoAtllII4X 14

Apyrl4xoplaHoB'Kacarollll4ecrQr'ruaHcosofiAeqrerbHocrl4KonneAxa;

. Hacroquluu fIoloNeHHeM'

II. CrPYtcrYPa

l.CrpyxrypauIIITaTHaflI{I4cJIeHHocrroEVyTBep)I(AaeTcqAI4peKTopoM

KOnneAXa, B COOTBeTCTBIII4 C TnnoerlM IIITaTHbIM pacIII4CaHHeM' I4CXOAf, I4X

KOHKpeTHbrx ycnoB uit vt oco6eunocrefi AeflTeJIbHocTI4 KOJIJIeAXa no

npeAcraBJleHl4to 3aM'AI4peKTopa no AXH 14 rJIaBHoro 6yxralrepa'

III. 3aaaqn u QYHrcunu

OcHosHuIMn 3aAaqaMI{ orAeJIa 6yxralrepcKoro yqera KKIKLIH3 um

T.Ky.naroBa qBflqrcTcfl:

L cnoenpeMeHHoe SopvrrapoBaHl4e nolsofi 14 AocroBepuoir raHQopuaIII4I'I o

QunaHcono xossficrseHHofi AerreJrbHocrll KonneAxa' ero HMyIrIecrBeHHoM

rroJroxeHr4r4 rrocpeAcTBOM IIOA| OTOBTn sopvr Qunauconoft oTtIeTHOCTI',I 14

orqerHocrl4 rlo LlcrIoJIHeHurc 6roAxeroB I4 cMer;

2. o6ecneqeHr4e nnQOpMa\ueir, HeO6xo4UN'rofi AJIq KOHTpont HaA

co6lroAeHr4eM 3aKOHOAaTeJIbcrna Kslpfbtscrcofi Pecny6nnKn tlpll

ocyuecrB reHar4 XOSsfi creeHHbIX Ortepauufi ;

3.xoHrpojlbHaAco6rrrcAeul4eMyTBepXAeHHbIXHopMnpl4ocyuecTBJIeHI4I4

xosqftcreeHHblxouepaUrafi,AJIflKoTopbIXTaKI4eorpaHl4qeHutrnpeAycMoTpeHbl;

4.rcoHrpoll(nocpeAcTBoMflpoqeAypyuera)HaAcoxpaHHocTbtoI,IueJIeBbIM



HCIOJrb3OBaHtleM B COOTBeTCTBI4I4 C yTBeplKAeHHbIMI4 6roANeraMI4 14 CMeTaMl{

HMerourl4xcfl B yHl'lBepcl4Tere aKTI4BoB' B QyHrcunu

OEY KoJlJIeAlKa BxoAl{T:

l. eeAeH[e yqera B coorBercrBl4l'I c rpe6oeaHnflMn Aefrcreyrcurero

3aKOHOAareJIbcTBa;

2'o6ecneqeHnepyKoBoAcrearausopr,aaunefio6o5lerraaxI4IIeJIeBoMXapaKTepe

QarcruuecKofollcIloJIHeHI4gyTBepXAeHHbIXSioANeroB14cMeTBpa3pe3e
ucror{Hl4Koe QrauaHcI4PoBaHI4t ;

3. ocyulecTBileHHe KOHTponfl HaA IIpaBLlJIbHOCTbto opfaHl43al\vrvr14 BeAeHlIs

6yxralrepcKoro yqeTa 14 yr{eTa uctloJIHeHI4s yrBepxAeHHbIX 6rcANeroB l{ cMer

rIo.[BeAO\4CTBeHHbIX crpyKrypH bIX fioApa3AeJIeHHfi rolleAXa;

4. Ha,auc\eHr4e 14 Bblfulara aapa6orsofi nlarbl coTpyAHI4KaM KKfKhn3 nvt

T.KylaroBa B COOTBeTCTBHI4 C 4eircreyFolullM 3aKOHOAaTeJIbcTBOM', TpyAOBbIMI4

AofoBopaMl414cofJIaUeHv|flMv|,BHyTpeHHI4MI4AoKyMeHTaMHIIonpl4eMyHa
pa6ory, AoKyMeHraMI4 ilo yr{ery pa6ouero BpeMeHn;

5. ylepNaHHe c BbIIIJIaT IIO BO3HafpaxAeHI4IO 3a TpyA HaJIOfoB 14 CTpaxoBblx

B3HocoBBcooTBeTcTBI4HcHaJIofoBbIM3aKoHoAaTeJIbcTBoM14

3aKOHOAaTeJIbCTBOMfIOfocyAapcrBeHHoMycouuaJlbHoMycTpaxoBaHuto;

6.uoAroroBKaecei{Heo6xo4ltrraofirarr$opMauni,IpyKoBoAcTByAnq

nepl4oAl,IqecKofonpoBeAeHuqcBepoKcxo:gficrByForuuMl4cy6retcrauuc

ueJlbroIloATBepxAeHI4'ABHxeHI4fl14ocTaTKaAeHexHbIXcpeAcTBHacI{eTaX'
cBfl 3aHHbIX C pacqeraMl'I ;

7. eeAeHue 6yxranrepcKoro yqera (AoxoAoe' pacxoAoB' aKrrrBoB'

odqsarerscrB, r{prcrblx aKTr4BoB, AeHexHbIX Ilororcoe) n pa3pe3e I'Icror{Hl4KoB

QrarrarrcupoBaHl4q:SrcANerHbIecpeAcTBancIIeuI4aIIbHblecpeAcTBa;

8.no4roroBKaecefiHeoSxoAtlrr,rofilrrr$opMaut.InAn'IlpoBenelfl,:['

uHBeHTap r43awvaKTI4BOB KOnneAXa, yqacTl4e B IIpoBeAe]H:?iVI rA o$opul3HI1IVI

pe3ynbTaToBI,IHBeHTapI43auI4I4'oTpaXeHI4epe3ynbTaToBlIHBeHTapH3aulII,IB

yqeTe;

g.noAroroBKa,4:rryreep)KAeHl4flpyKoBoAI4TeJIeMBceXBHAOBoTI{eTHocTI4

(6yxrarrrepcrcofi , oTqeTH ocT 14 flo I4CIIOJI HeHra rc 6 roANeToB, Halotoeofr ,

orr{erHocTl{ rto crpaxoBblM B3HocaM' crarllcruuecrcoir);



1 0. eeleHl4e roKyMeHroo6opora B coorBercrBur4 c HopMarr4BHbrMr4 [paBoBbrMr4

AKTAMI4, PE|YNI4PYIOUIUMI4 APXI4BHOC ACJIO, BHYTPEHHI4MI,I IIOJIOXCHI,I'MI4

yrrpe)KAeHr4q;

I 1. ee4eHr.re peecrpa HopMarr4BHbrx AoKyMeHroB, perynr4pylouvx Borrpocbr

yqera r,r HaJlofoo6,roxe Hz-s.

IV [IpaBa

OEY r.rMeer rpaBo:

1. rpe6oearb or Bcex rroApa3AerreHprfi xorre4xa co6mo re:e^]ar rroprAKa
oSopv,reHr,rr o[epauurt Lr [percraBJreHr4r B ycraHoBJreHHbre cpoKr4

ueo6xoAlzMbrx IoKyMeHToB H ceeneHafi:

2. rpe6oearb or pyKoBoAl4re,refi crpyKrypHbrx roApa3AeneHr4fi xolleA)Ka kr

OTAeJIbHbIX CIeIII4€LTII4CTOB npldHflTr4t Mep, HanpaBJIeHHbIX Ha [OBbIIUeHuIe

aQ Ser<rznHocra Hc[oJrb3o BaH:afl, cpeAcrB KoJrnerx(a, o6ecreueHze
coxpaHHocru co6crBeHHocrl4 KoJrJreAXa, O6eC n eUeH r4e npaezlruoft
opraHr43auuu 6yxranrepcKoro yr{era r{ KoHTpoJrb, B qacrHocrtr:

- nepecMoTpa 3aBbIIUeHHbIX 14 yCTapeBUr4X HOpM paCXOAa Cbrpbr, MaTepr4aJroB,

3arpar rpyAa v Apyfvx HopM;

- ynyqueHl4t Be.qeHI4-s cKraAc Koro xossft crsa, HaAJI exauleft opraHr43aunr,r

[pI4eMKI4 z xpaHeHu.f, IIeHHocrefi,IIoBbIIrIeHr4q o6ocHoBaHHocrr4 orlrycKa 3Tr4x

ueHHocreft IJrs Fryx.q rrpor,r3BoAcrBa, o6cnyxueaHr4fl n yflpaBne]H]Zlr:

3 . npoaepqrb B crpyKrypHbrx noApa3leneHr4rx KoJrJreANa co6lroAeHr{e
ycraH oBn e HH of o rlop{AKa rrpr4 eM Kr4, o rrp r4x oA oBaHI1'fl., xp aHeHr4fl t4

p acxoAo B aHr4fl AeH e )KH bIX cp eAcTB, To Bap Ho- M aTep 14 aJT b H bIX Lr l.py rvrx
ueHsocrefr.

5. eHocrarb rrpeAno)KeHur pyKoBoAcrBy KonneA)Ka o [pr.rBner{eHr,rr{ K

Marep 14 an lH ofi v 4rerJr4tr:r u u apu o fi orBercrB e H Ho crlr IoJr x(Ho crH bIX Ju4rI

KOnneA)Ka ilo pe3ynbTaTaM npoBepoK.

6. ne nprrHl4Marb K I4crIoJIHeHI4to H o$opvneHnro AoKyMeHTbr rro onepaur4{M,
KOTOpbre [porr4Boperrar 3aKoHoAareJrbcrBy 14 ycraHoBneHHoMy noprAKy
rrpr4eMKr4, xp aHeHr.rr r4 p acxoA oBaHvrfl Ae He )KHbrx cpeAcrB, To Bap Ho-

MATepUAnbHbrx u rpyrlrx ueHHocrefi, a 'rarxe 6es coorBercrByrouefo
pacnopqxeHlrfl rr{peKTopa KonneAxa v 3aBeryuuefo orAena no npaeonofi
pa6ore.



7 . secru rleperll4cKy no BorlpocaM 6yxranrepcKoro yr{era, orqerHocrr4 r4

ApyrI4M BonpocaM, BXoArrur4M B KoM[ereHqraro 6yxrarrrepvv, ue rpe6yroqr4M

cofJracoBaHl/fl c pyKoBoAr4TeJreM KonneAxa.

8. npe4craBureJlbcrBoBarb B ycraHoBJreHHoM rroprAKe or r4MeHr4 KoJrJreA)Ka tro

Bo[pocaM, orHocqurvMcA K KoMrrereHur{Lr 6yxranrepr4a, Bo

B3ar4MoorHolrreHr4sx c HaJroroBblMr4, dtr,ruaucoebrMr.r opraHaMr4, opraHaMz

rocyAapcrBeHHbrx eue6ro4NerHbrx Qou4oe, 6 auxavtvt, KpeAr4THbrMr4

yqp e x(AeHllflMvr, t4 HbrM 14 f ocyAap cTBe H H bIM I,I op I- aH r4 3arJJ/.fl||{u, a TaKX e

Apyf r.r M 14 KoM r aH Hq M r,r, op f aH u3a\wAMV, yq pexAe HI,lAl/.Id.

9. no corJracoBaHnrc c AHpeKTopa KonneAxa npr4BJrreKarb 3KcneproB 14

cneurraJrr4croB B o6lacrz 6yxranrepcKoro yqera AJrr KoHcytrclaguit,
II oA roro BKr4 3 aKJrlo ueuuit, p e K o M e HA auuit I,t rrp eAn o Ne H u fi .

10. 4anarb yKa3aHl4f, crpyKrypHbrM noApa3AeJreHr4rM KonneAxa, rro BorrpocaM,

orHoc.suluMcq K KoMrrereHquz 6yxrailTepvvr r.r BbrreKaroultrM u: Qyuxqraft,
Koropbre [epelrvcneHbr B Hacrorxlev floloxeHuvr.

I L rpe6oBarb u nonyr{arb Marepr4zL'rrr, nu$opMau[ro, Heo6xo4aMbre AJrt

AesreJibH ocra 6yxralre pnvr ) or crpylcyp H brx rr oAp a3,4e Jr e Hr4fi xoll e4xa.

12. o6parqarbcr n ronyqarb or crpyKrypHbrx [o4pa3AereHzfi xolle4xa,
rocyrap crBe H H brx rpeA np r4r ruir u ylr p ex(Ae H z fi n eo6 xoAt4 Myro

MeTOAI4qeCKytO, [paBOByrO I{ KOHCynbTarIr4OHHyrc nOMOrUb B BbrrroJrHeHr4r4

3a4a.t, Bo3JroxeHHbrx Ha 6yxranrepuro.

13.Aaearr pa3brcHeHufl v peKoMeHAarfvv no BorrpocaM, Bxo.urrrlurM B

KoMrr ereH rlzro 6yxr anr epvrv.

V. BsauNaoneficrBr.rq

L CoeNaecrHo c IIJIaHoBo-$uHaHcoebrM orAeJroM npoBo rr4T aHanv: SHuaHcono
xosqfi creenuofi AerreJTbHocrr,r Konnenxa.

2. OcyurecrBrqer pyKoBoAcrBo I4 KoHrpoJrb 3a rpoBeAeHnrM rrJraHoBbrx 14

BHeIIJTaHOBbIX aHBe HTapl43arlnft , lpo eepser H anr4 rrve v coxpaHHocrb
co6creeHHocrI,I KoJrJre,uxa.

3. KoHrponl4pyer pa6ory 14 I4HcrpyKrr4pyer Marepr4anbHo orBercrBeHHbrx Jrrru

rlo Bo[pocaM yrleTa, IIoptrIKa xpaHeHr4q, I4crroJrb3oBaHr4-fl vr crrkreaP.l4r ToBapHo

Marepr{aJrbHbrx ueusocrefi .



4. cosr\,recTHo c KJraccHbrMtr pyKoBoAr4TeIqMI,I OTCJIe)KI4BaeT I4 KOHTpOnnpyer

cBoeBpeMeHHocTb BHeceHut cTyAeHTaMI4 orIJIaTu aa o6yveHl4e'

5 . K oHrponl4pyeT I,IcIIoJIHeHI4e pyKoBoAI4TeJIf, MI{ IIoApa3AeneHI4fi

rrocTaHoB lreHvril, npI4Ka3oB 14 pacnopAlKelnl/.ir IIo oI'IHaHOoBbIM BorlpocaM'

6. CoeN,IecTHo O oTAenoM KaApoB IIpoBoAI4r Mepotrpl4tTl4fl IIo noA6opy,

[oAf oToBKe I,I TIoBbIIIIe H HtO KBaJII4 0 14 K AWV p a6 OTH I'I KO B OTAeJIa

6yxranrep cKof o yrreTa 14 M aTep 14 aJr bH o - oTBeTCTBe HHbIX JII4U.

7. CoeNaecrHo c ropr4Ar4qecKoft cnyx6ofr roroBnr Marepl4anbl rlo Qaxrau

H apy rxe H vtit xozqi1cTBe H H o ro, Q uu aH c o B o ro 3 aKo HoAaTeJI bcTBa 14 HeAocTaq,

XLruIeHI4fi, IIoTepb AeHeXHbIX cpeAcTB, ToBapHo-MaTep[aJIbHbIX IIeHHoCTefi'

, VI. OreercrBeHHocrb

1 . OrnercrBeHHocTb 3a HeHaAne)Kaulee I4 HecBoeBpeMeHHoe BbIIIOJIHeHI4e

QyHxunfi OEy Hecer rrIaBHbIfi 6yxralrep.

2, Ha rJIaBHoro 6yxranrepa Bo3naraeTcfl nepcoHaJlbHafl oTBeTcTBeHHocTb B

cnyqae:

- HenpaBr4JrbHoro BeAeHr.rs 6yxralrepcKoro yalera, cJIeAcrBI4eM qero flBvrrvreb

3ary[teHHocTb B 6yxranrepcKoM yqere I4 ltcKaxeHl4f, B 6yxralrepcKofi

OTI{CTHOCTI4;

- npI4HflTLIt K tIcrIoJIHeHI4ro 14 o$opMneHI'IFo AoKyMeHToB rlo ortepalll4qM'

KOTOpbre IIpoTI4BOper{aT ycTaHoBJIeHHOMy nOpflAKy np?IeMKH' OIpLIXOAOBaHI4fl'

xpaHeHl,If, H p acxoAoBaHI,Iq AeH eXHbIX CpeACTB' TO B apHO-MaTepI{aJIbHbIX I',I

ApyfLIx IIeHHOCTefr;

- HecBoeBpeMeHHoft 14 HerrpaBr4nbHofi BbIBepKu oflepauufi no pacr{erHoMy I4

Apyfr,rM cr{eTaM n 6aurax, pacrleTaM c Ae6I4TopaMu V KpeAI'ITopaMI4;

- HapyueHus rropflAKa crrr4caHnfl, c 6yxranrepcKllx 6araHcoe HeAocTar{,

Ae6l4ropcKofr 3aAon)I(eHHocrI{ 14 Apyrt'IX norepb;

- HecBoeBpeMeHHofo rrpoBeA eHnfl. B CTpyKTypHbIX IIOApa3AeJIeHUtX KOnneAXa

rrpoBepoK LI AOKyMeHTaJIbHbIX peBI43I4I4.

- ocTaBJIeHI4.a HeAocToBepHofi 6yxranrepcKoft oTqeTHocTut rro BuHe

6yxranrepnu;

- Apyfux HapylxeHl4fi nono)Ketnfr,14 I,IHcrpyKUufi no opraHI43al\uy

6yxranrepcKoro yr{era.



e EripbrropoM KonJreAXa

rrpaBr4Jr r4 noJro)Kenraft , p ernaMe HTkr pyrorqux QzHaHc oBo
Ae{TenbHocTb.

- 34 HAPYUEHI4E CPOKOB NPEACTABIIEHUA KBAPT€LJIbHbIX N |O.IIOBbIX
6yxranrepcKr.x orr{eroB u 6 alauc oB co orBercrByroult4 M opraHaM.

4. oreercrBe HHo crb corpyA H 14 Ko B 6yxrarre pv'r y cr aH aBJrrrBaercf,
AOJIXHOCTHbTMT4

CO|JIACOBAHO:

fnanuufi 6yxranrep

Ha.ramH/i oK

Xaiapymaeea X.l,l.

Opaur.lysoea JLB.
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