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ITos107KeHUA 0 cOCTABJIEHUH PACIIUCAHUA

[lonoxxeHue 0  cOCTaBIEHMM  pacnucaHus  yueOHBIX  3aHSATUH,
9K3aMEHAIIMOHHBIX cecCul, paboThl rocy1apCTBEHHbBIX ATTECTAIIMOHHBIX KOMUCCHH
M TOCYINapCTBEHHBIX  AK3aMeHalMOHHbIX  komuccuil B Ke3pui-Kuiickom
FOPHOTEXHUYECKOM KOJUIEX, MHHOBALMU U 3koHOMuUKU uM. T. Kynatosa

1. OOmue nonoxKeHus

1.1. TlonoxxeHnue o moOpsAKe COCTABJCHUs paclucaHus y4eOHBIX 3aHSTHIM
JK3aMEHAIIMOHHBIX CeCCUM U paldoThl TOCYIAPCTBEHHBIX AaTTECTAIIMOHHBIX
KOMUCCHUN U MOCYJIAapCTBEHHBIX 3K3aMEHAIIMOHHBIX KoMuccul B Kui3bri-Kuiickom
TFOPHOTEXHUYECKOM KOJIIEJDK, MHHOBalMU ¥ 3koHOMUKH UM. T. Kynatosa

1.2. Hacrosee [lonoxenne pazpaboraHo Ha OCHOBaHHWMU: — 3aKOH 00
oOpazoBanuu Keipreizckoit Pecny6iuku ot 29 nexabpst 2012 r. Ne 273
- ["ocynapcTBeHHBIE obpasoBaTe/bHbIe CTaHIapThI CpeIHEero

npodeccruoHaabrHOro oopazoanus KP;

— Ilopsinok oprannzanvu U OCyLIECTBIIEHUS O0pa30BaATEILHOMN AeSTeIBHOCTH
rno oOpa3oBaTelbHBIM MpOrpaMMaM CpedHero o0pa3oBaHUs YTBEPKIACHHBIHN
Munob6pnayku KP ot 5 anpenst 2017 r. Ne 301,

— HopmaTtusHo-MeTOAHUECKUE NOKYMEHTH MUHHUCTEPCTBA HAYKU U CPETHETO
obpaszosanus KP

1.3. Pacniucanne ydeOHBIX 3aHATUM, TEKyIUeH U MPOMEKYTOUHON, a TaKKe
FOCYIApCTBEHHOW WTOTOBOM  aTTeCTallMMd SBISETCS ONHUM M3 OCHOBHBIX
JOKYMEHTOB, PETYJIHPYIOIIMX OpraHu3anuto yuebHoi pabots! ciy3a. Tpebopanus,
U3JIOKEHHBIE B HACTOSIIEM [1OJIOXKEHUU, SBISIOTCS OOS3aTENBHBIMM IS BCEX
CTPYKTYPHBIX  TOApa3Ae/ieHHH  KoJuUlemxa,  olecnedrMBalOluX  y4ueOHYrO
JIEATEJIbHOCTb.

1.4, Pacniucanue y4yeOHBIX 3aHSTUN, TEKYLIEH W IIPOMEXYTOUYHOM, a TaKKe
rOCyJapCTBEHHOW WTOrOBOM aTTecTallUh COCTAaBIsIeTCSd Y4YeOHBIM YacTH B
COOTBETCTBHHU C KaJleHJapHBIM rpadukoM yueOHOTO Ipoliecca U yI4eOHBIM TITaHOM
COOTBETCTBYIOLLETO HAIIPABIECHUS NTOATOTOBKU U (POPMBI OOyUEHUSI.

1.5, Tlpu cocraBiieHUM pacnucaHuil Y4yeOHbIX 3aHATUH YYUTHIBACTCS
HEOOXOAUMOCTh CO3/[aHMsl [l CTYJIEHTOB M IpernojaBarejied YCIOBHH IS
JTY4LIErO0 OCBOCHHUS CTYyAEHTAMH TEOPETHYECKOIO W IMPAKTHYECKOro Marepuala,
IIyTEM YepeNOBaHU JIEKIIUOHHBIX U ITPAKTUUECKUX 3aHATHUH, PA3HBIX IT0 CIOKHOCTH
BOCIIpUATHS y4eOHOro MaTepuaia AUCIUIUIIH.

1.6. Pacnucanue yd4eOHBIX 3aHSATHH cocTaBiseTcsl MO 00pa3oBaTelbHBIM
IporpaMMaM pasHblX ypPOBHEW, OTAENBHO A CTYAEHTOB pa3NUYHBIX (GopM
0o0ydeHHs! 1 YTBEPXKAETCs AUPEKTOPAM KOJLIEXKA.

M3meHeHus u 10MOJNHEHUs B yTBEPXKAEHHOE pacniucaHue y4eOHBIX 3aHITHH
BHOCSTCSA MO T[PEACTABICHUIO 3aBEAYMOIIEr0 LUKJIOW U pacIopsKeHHeEM
3aMECTUTENS IUPEKTOpPa 10 yueOHOH padoTe.

1.7. O61wmi KOHTPOJIb 32 MOATOTOBKOM, COCTaBIIEHHEM U BBIITOJTHEHHEM BCEX
pacHUcaHuil yueOHBIX 3aHATUI OCYHIECTRIALT 3aMECTUTENS TUPEKTOpa Mo YiueOHO#H
padote. IIpoBenenne 3aHgITUH MO YTBEPKICHHOMY DPACMUCAHUIO OOECIIEUNBAIOT,






2.3. Pacniicanue ax3aMeHalMOHHOM ceccuu. Pacniucanue sk3aMeHaITHOHHOM
CECCUM COCTaBJISIETCH JUIS CTYJEHTOB O4HOU (opmbl oOydeHus 2 paza B TOI B
3UMHUH W JIETHUM Nepuoanl COOTBETCTBeHHO. PacrucanueM sk3aMeHalMOHHOM
CEeCCUU OIpEeAeIIsIeTCsT JaTa, BpeMs K MECTO I[pPOBEJEHHUsI 3SK3aMEHOB U
KOHCYJIbTaUU{ I y4eOHBIX TPy [0 BCEM JUCUMIUIMHAM, [10 KOTOPBIM 3K3aMeH
peIyCMOTPEH pabouuMy yueOHBIMH TIaHAMU.

3. [Topaaok cocTaB/eHNsi pacUCAHUMT

3.1. CocTapieHue pacriucaHus 3aHsTUN CTYIEHTOB OUHOM (hOpMbI O0yUeHHS.
3.1.1. Ha noxrotoBuTespHOM 3Tarne COCTaBJIEHUS paclucaHus Y4eOHOH 4acThb
(uHcmekTop 1Mo y4yeOHOH paboTe) NPOBOAUT aHaIU3 YTBEPXKICHHBIX Ha
NPENCTOAIMN YyYEeOHBIN IO/l MEepeXOsiUIero KOHTUHIEHTa CTYACHTOB, rpaduka
yueOHOro Impoluecca ¥ JAeHCTBYIOIIUX Y4YeOHBIX IUIAHOB 10 BCEM pealr3yeMbIM
HaITpaBJICHUSM ITOATOTOBKHU.

3.1.2. KomroHoBka pacnucanus 3aHsaTuil. OCHOBHOW 3Tam COCTaBIEHUS
paclnUCaHus 3aKJIH0YAETCs B paclpe/leleHUH IUCUUIUIME I BceX Y4eOHBIX TPYIII
CTYAEHTOB I10 IHSM HeJlesIi U CeTKe YacoB, C yJeTOM yueOHOTO KopIlyca, B KOTOPOM
OymyT NMpoBOAMTHCA 3aHsTUs. PaccTaHOBKA OCylIecTBisIeTCs M0 Koyutemkam. [Tpu
IUIAaHUPOBAaHUU paboThl MpernojaBarefell BIMONHIIOTCS YCIOBHS, MPH KOTOPBIX
IPOAOKUTENBHOCTh  ayIUTOPHOM paboThl mpernojasarelis He IIPEBBIIIaeT
8 ayZMTOPHBIX 4acoB B JEHb, a IEPEPBhIBBI MEXKAY 3aHATHSAMHU HE MPEBBIIIAKOT
2 ayIMTOPHBIX HacOB B JIeHb, [P 3TOM B T€UEHUE HENENU MPerogaBaTeb MOXET
UMETHh He Ooiee 5 AHEMN, 3aHIThIX ay IUTOPHON pabOTOH.

3.1.3. Pacnipenenenue ayiutopHoro gposna. [Ipu pacnpeneneHny 3aHsaTui mo
ayJUTOPUSAM Y4eOHBIX KOPITYCOB KOJIIEIKA YUUTHIBAIOTCS YCIOBHUS U TOYKETaHUS
LMKJI, COCTABBl y4eOHBIX I'PYIII, KOJIUYECTBO TMOCAAOUHBIX MECT B ayIUTOPHIX,
HeOOXOAMMOCTh  IIAHUPOBAaHUSI 3aHATUH B  CHEIUabHO 00OpYyIOBAaHHBIX
nabopaTopusX U ayIMTOPUSIX, & TAK)KE B KOMITBIOTEPHBIX KilaccaX. MHbopMmalwms o
NEPEHOCE 3aHATUH (€AMHOBPEMEHHO WJIM TMOCTOSHHO) BBIBEIIMBACTCS Ha JBEPH
COOTBETCTBYIOLLEH ayAUTOPHH HAaKaHyHE WM HENOCPEACTBEHHO Mepe] HauvajaoM
[IPOBEJEHUS MEpOMNpUsATHs. YueOHble 3aHATHS MOI'YT OBITH OTMEHEHBl TOJBKO B
UCKIIOYUTENBHBIX CIydasX ¢ TOJIBKO IO CHEUMATBHOMY PACIOPSHKEHHUIO
3aMECTUTENS JUPEKTOpa Mo yaeOHOoH padoTe.

3.1.4. CornacoBaHue U YTBeP)KJCHHE pacHUCaHUS 3aHSTUH. IToNHOCTBIO
NOATOTOBJIEHHbIE CMELMAJIUCTOM KoJfemxa OJNlaHKd paclucaHus — 3aHSTHH
NIEPElatoTCsl Ha COIJIaCOBAaHUE 3aMECTUTeNs JMpeKkTopa no y4yebHOW paboTe.
CornacoBaHue paclMcaHusl ¢ 3aMeCTUTENIs JAWMpeKkTopa Mo y4yeOHOW pabote
IIPOBOAMUTCS B TeYEHUE OJHOH Hedenu. B 3ToT mepuwon obcyxmarorcs,
IIPUHUMAIOTCS M BHOCSITCS B paciiicanue HeoOX0IMMbIe U3MEHEHMSI U AOIOJHEHMUS,
NPENIOKEHHBIE 3aMECTUTENISL TUPEeKTopa Mo yueOHoH! pabore.

3aTeM NPOBOAUTCS COTrjacoBaHWe (CBEpKa) pPacIUCaHUs C 3aBeNYHOLIUMU
nukjiaMy. Pacnivcanue 3aHATHN, CKOPPEKTHUPOBAHHOE C Yy4YyeTOM 3aMe4yaHUHd M
JOTIONIHEHUH 3aMecTUTeNIsT AupeKkTopa 1o yueOHol padoTe 3aBeayrONInX UKIaMu
oQOpMIIAETCS B DJIEKTPOHHOM BHJIe N0 KoJuiexkam. [lepen Hauanom yueGHOTO roaa
[IPOBOAMTCS KOPPEKTUPOBKA COCTABIECHHOTO PacllMCaHUsl C YYETOM MPUHATOTO Ha
I Kypc KOHTHHI'€HTa CTYJEHTOB, UTO MOXXET NPUBECTU K BHECEHHIO M3MEHEHUM U



JOMOJHEHUM B COIJIaCOBAaHHOE paclucaHue. B Takux ciaydasx HeoOXoIuMble
KOPPEKTUPOBKH COTJIACOBAaHHOIO paclMcaHusl, U3BMEHEHHUS U JIOTIOJTHEHHS BHOCSITCS
pacnopspKeHUMEM 3aMEeCTHTES IMPEeKTOpa.

YTBepKIaeT pacnycanue 3aHsITHH TUPEKTOpP KOJITeMKa.

3.2. CocraBiieHye pacnUcaHus CTYIEHTOB 3a0YHON (HOPMBI 0OYUEHUSI.

3.2.1. KomrioHoBka pacnucanus 3aHstuil. [lporecc koMnoHOBKH pacriucaHust
3aHATHH OCYLUECTBJSETCA [0 JaTaM [POBEICHHS y4eOHO-IK3aMeHAIHOHHOM
CECCHUHU.

3.3. CocTaBiieHue pacliUcaHMs IK3aMEeHaIIMOHHON CECCHH.

3.3.1. Benenne yueTHslx 3amuceil. C Uenpl0 OpTraHU3alMU IPOBEAECHHUS
9K3aMEHALIMOHHON CECCUM CO CTyNeHTaMu OYHOH (DOpMbl 0OYUYEHUs eXEeTroaHO Ha
MIEPUOJl CECCUM COCTaBIIsIeTCs clielnalibHoe pacnucanue. CocTaBlieHUe pacuCaHus
9K3aMEHAMOHHON CECCUU OCYILECTBIISIETCS HA OCHOBAHNNU IEUCTBYOIUX YUeOHbIX
IUJAHOB M B COOTBETCTBUHU C YTBEP)KJIEHHBIMU Ha y4eOHBIM TOof MepexoJIsiiyM
KOHTUHIE€HTOM CTYJEHTOB U rpadkoM y4eGHOro nporecca.

3.3.2. KomnoHoBka pacnucanus 3aHsTiil. KoMIIOHOBKA OCYIIECTBIISETCS Ha
CreLMaIbHOM OJaHKe paclMcaHus 3K3aMeHOB M0 KoyuiemKaM. [Ipu maHuposasuu
9K3aMEHALIMOHHON CECCUM CTYIEHTOB JOJDKHB! BBITIONHITHCS CIEAYIOIINE YCIOBUS:
~ CPOKH IpOBEJAEHUS 3K3aMEeHaLlMOHHON CecCUM NOJDKHBI COBIMAJATh CO CPOKaMH,
YTBEP>KAEHHBIMH B rpaduke yuebHOTo mpoiiecca;

— Ha ITOJArOTOBKY K Ka&XXJOMy 3K3aMEHY CTYJEHTaM TOJIKHO OBITH BHIICICHO
He MeHee 3 gHel;

— 3aHATOCTD MpernoaaBaTesicl J0JHKHA [JIAHUPOBATHCS C YUETOM UX YYaCTHUs
B paboTe cO CTyNEeHTaMH 3a04HON (HOpMBI OOyUEeHMUS.

3.3.3. Cornacosanue 1 yTBEP)KIEHME PACTTUCAHMS IK3aMEHAIIMOHHON CECCHH,
Pacnvcanue 3aHATHH ¢ y4yeToM 3aMedaHUi U JONOJHEHWH 3aBeAyIOIIUM LUKIaM
oopMJIsieTCs B JJIEKTPOHHOM BHJE M YTBEPXKAAETCS 3aMECTHTENEM TUPEKTOpa TI0
yueOHoli paboTe. Ha BbIBemeHHBIX O1aHKaX paclycaHust 9K3aMeHaIMOHHOM ceccru
COTPYIHUKAMHU KOJIJIEJDKA BHOCITCS JaThl, BpeMs U MECTO IIPOBEIACHHUS
KOHCYJIbTAUMH UISI CTYJIEHTOB.

4. KoHTpONb BBIMOJHEHUS pacTiucaHuil yueOHBIX 3aHITHH U 3QPEKTHBHOCTH
MCIIONB30BAaHUS Ay AMTOPHOrO GOHIa

4.1. Texylwn#i KOHTpOJb BBITOJHEHUS pacnUcaHUl Yy4eOHBIX 3aHATHH
OCYLIECTBIIAETCS COTPYIHUKAMH KOJLJIEeIXKA.

4.2. Tlpu oOHapyXeHWH HECOOTBETCTBUS TIPOBEIECHHOIO 3aHATHS C
YTBEPXKIEHHBIM  paclMcaHueM  y4eOHbI  4YacTh  JOJKEH  IoTpedoBaTh
OOBACHUTENBHYIO OT TpellofaBaTrelis, He SBUBLIErOCS Ha 3aHSATHE, OIIO3IABILEro
WY 3aKOHYMBIIErO 3aHsATHE paHblue. [1pu 3ToM dakT HapyieHHs yTBEPKIAEHHOIO
pacnucanys JOBOUMUTCA O CBEIEHHUs 3aBEAYIOLIEro LUKIIOH, Ha KOTOPOH paboTaer
npernojgasarenb.  OTBETCTBEHHOCTh 32  CBOEBPEMEHHOE  IIPEJOCTABJIEHHE
nperiofasareaeM OOBSCHUTENBHOM 3amUCKd HecyT 3aBeAyrolnue IukiaMu. [lo
UTOraM  PAcCMOTPEHUsT  OOBSICHUTENIBHOW  3amMCKX  [IperojaBareis 110

NPEACTABIEHNIO YYEOHOW 4acTy K MPErnoaaBaTeslo MOTYT OBITh IMPHHATH MEpPhI
aAMUHUCTPATHBHOTO B3bICKAHMUSI.
4.3. 3aBeAyOLIMMH LIMKIaMU:






