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1. OBIIIME IMOJIOKEHUSA
Metoandeckast paboTa nukia « TeXHOJIOrus MeXaHU3alus 1 3JIeKTPOCHA0KEeHNE TOPHBIX paboT»
nanee «TMuDI'P» — 53T0 1ulaHupyeMas JesTENbHOCTh €ro IpernojaaBaresieil, HampaBieHHas Ha
COBEpILEHCTBOBAHHUE CYILECTBYIOILINX, a TakKe pa3pabOTKy W BHEAPEHHE HOBBIX NMPHHLUIOB, GOpM U
METO/IOB OpTaHU3aIiK y4eOHOTro mporiecca B 00JIaCTH N3yUYeHUE TEXHUIECKHUX MPEIMETOB.
Metoandeckast paboTa B IIUKJIE OCYILIECTBISETCS Ha KOJJIEIKCKOM YPOBHE.
OO0t KOHTPOJIb 32 OpraHU3aIuel METOAMYECKON pabOThI OCYIIECTRISICT 3aBSAYIONIUI ITHKIIA.
Metoandeckast paboTa B IIUKJIE periaMeHTUPYETCS:
- ToKymMeHTaMu MunucrepcTBa oopasoBanus u Hayku KP;
- IPUKAa3aMH U PACTIOPSDKEHUSMH IO KOJUIEIKY;
- pelIeHNUAMHU U peKOMEeHJalsIMi MeTo1 coBeTa KOJUIeKa;
- IIaHOM PabOoTHI .

2. 3AJIAYU U COAEPXKAHUE METOJJMYECKOM PABOTBHI

Metoandeckass paboTa TpeACTaBIIeT COOOH KOMIUIEKC MEpONPUSTHH, HAINPaBICHHBIX Ha
obecrieyeHre 00pa30BaTENBHOTO Tporecca y4eOHO-METOAMUYECKOW TOKYMEHTAlWeH, TIOBBIIICHHE
NeIarOrMYecKOro MacTepCTBa MPETo/1aBaTeliei, COBEPIICHCTBOBAHUE ayIUTOPHON M CaMOCTOSTEIbHON
paboThI CTYACHTOB, YIIyYIlIeHUE BCeX (OPM, BHJIOB U METOJIOB YI€OHOU paOOThI C yUETOM COCTOSIHHS U
NEPCICKTHB PAa3BUTUS MPOMBIIUICHHBIX TMPEANPHUATAN, OpraHU3alMid, YYPEKIACHUH, IS KOTOPBIX
YHUBCPCUTCT T'OTOBUT CIICHUATIUCTOB.

OcHoBHasi HeJIb METOAUYECKOI PadoThl — CO3JaHUE YCIOBHIA, CTOCOOCTBYIOIINX MOBHIIICHUIO
3¢ (EeKTUBHOCTH M KauecTBa y4eOHOTO Tporiecca.

OCHOBHBIM 3BEHOM, BBINOJHSIOMIMM METOJMYECKYI0 padOTy MO y4yeOHBIM AUCLMILIMHAM, SBIISETCS
muka.  Pemenue 3amau, oOecrneuynBaloOmIUX JOCTHKEHHE OCHOBHOW IENM METOAWYECKOW paboThl,
OCYIIECTBIISIETCS B popMax:

«y4ebHO-MeToinueckoit padbots (YMP);

«Hay4HO-MeToaudeckoi paborsn» (HMP);

«OpraHu3alluoOHHO-MeToau4ecKkor padoTen (OMP)

«OKCTMEPTHO-METOANYECKOM paboTe» (OMP).

YV VY

OtH PopMBI pabOT HE UMEIOT JKECTKOTO PA3TPAHUICHHUS U IOMTYCKAIOT «TIEPECCUCHHE
IO COJIEPKAHUIO.

Y4eOHO-MeTOAUYECKAs padoTa

Y4eOHO-MeTOoIMYeCKas paboTa HampaBjieHAa Ha COBEPIIEHCTBOBAHME METOJUKU IpernofaBaHUs
JMCLUIUIMH, HEOCPEICTBEHHOE METOAMYECKOe oOecreueHnue yueOHOro Imporecca, BHEJPEHHE B HETO
peKoMeHalui, BbIpaOOTaHHBIX B pe3ynbrare BbinoigHeHuss HMP, nosbllieHne negaroruyeckoi
KBaJM(pUKaKUU TPoecCOPCKO-IIPENno1aBaTeIbCKOr0 COCTaBa M BKIIIOYAET:

® COCTaBJICHHE IMIPOCKTOB HOBBIX Y4YEOHbIX pabouMX IUIAHOB HAMpaBJIEHUH MOJArOTOBKU

CIICIIMAJIUCTOB;

e cocTaBleHHE paboyuMx TMporpaMMm MO BHOBb BBOJUMBIM JIUCUUIUIMHAM, IE€PECMOTP

JIEHCTBYIOIINX IPOIPAMM;

® [IOCTAHOBKY HOBBIX M MOJICPHU3ALIUS IEHCTBYIOUINX JTAOOPAaTOPHBIX padoT;
e pa3paboTKy METOAMYECKUX MaTepUAJIOB IO KOHTPOJIIO 3HAHUH CTYACHTOB;
® COCTaBJICHHE KapT OO0ECNEeYeHHOCTH JUCLMIUIMH Yy4eOHOH M yueOHO-MeTOJUYecKOM

JUTEPATYPOH, YICOHO-METOIMUECKOM

JIOKyMEHTALUEH;
® COCTaBJICHHE JOKYMEHTOB I10 IUIAHMPOBAHHIO Y4YEOHOTO IIpolecca: KaJeHIAApHBIX IUIAHOB
JTUCLUIUINH, rpaduKa, CAMOCTOSTENILHON pabOThl CTYAEHTOB, TpadyKa MPOX0KIACHUS IPAKTHKHY;



® KOHTPOJIbHBIC TIOCEIIEHUS 3aHATHI 3aBEIyOIIUMHU Kadeapoii: B3aMMHBIC IMOCCIICHHS 3aHITHH,

y4acTHe B IPOBEIACHUH
MOKa3aTENbHBIX, OTKPHITHIX U MPOOHBIX 3aHATHUH;

® TIOJTrOTOBKY M IIPOBEJACHUE HHCTPYKTOPCKO-METOANYESCKHX 3aHITHI C MPETIOIaBaTEeISIMU;

e Bce BHUJBI pabOT 1O OJTOTOBKE MPEToAaBaTeNsl K BEACHHIO YISOHBIX 3aHATUH;

e pa3paboTKy Yy4eOHO-POTPAaMMHON  JOKYMEHTAIlU¥, HEOOXOAMMOW I  MPOBEICHUS
00pa3oBaTeNBPHOIO  TpOIEcca,  BKIIOYAMONMIEH  y4eOHO-METOIUYECKHE  KOMIUIEKCH  T10
JTMCUIUIUIMHAM, HATIPABJICHUSAM TOATOTOBKH, YYCOHUKHU M YUCOHBIC TOCOOHS, KOHCIICKTHI JICKITHIA,
3aJJaYHUKH, TECTHI, 3a/IaHUS K YIIPAKHECHUSM, JTAOOPATOPHBIM U KYpPCOBBIM paboTam, TocoOust K
KypCOBBIM M JTUTUIOMHBIM NPOEKTaM, 00pa3Ibl UX BBIMOJIHEHUS; METOIMYECKHAE Pa3pabOTKH 110
MPUMEHEHUIO HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHH B YIEOHOM TIpoIlecce W JIpyrue y4eOHo-
METOAMYECKUE JOKYMEHTHI,

® pa3pabOTKy TEXHOJIOTUH (OPMHUPOBAHUS B IpoIiecce 00yUeHHs] KOMITETCHIINN BBIITYCKHHKOB, UX
npodeccnoHanbHO

3HAYUMBIX Ka4eCTB TUYHOCTH KaK CIEIHAUCTOB;

® METOAMYECKOe OOecrieueHre TMPOU3BOACTBEHHBIX MPAKTHK, pa3pabOTKy K HHM IaKeTOB
WH/IMBUYaTbHBIX 33/1aHUH;

® TPOCKTHPOBAHWE W W3TOTOBJICHHE HATJSIHBIX CPEACTB OOy4YeHHs (MaKeTOB, MOJIENEH,
JICMOHCTPAIIMOHHBIX CTCHJIOB H JIp.);

e BHEJIPCHHE B YYCOHBIM MpoIecc pe3ysbTaTOB HAYYHO-METOJUYCCKHX HCCIICTOBAHHMMA, HOBBIX
WH(POPMAIIMOHHBIX ~ TEXHOJOTUH OO0ydueHus: (aBTOMATH3UPOBAHHBIE CHCTEMBI OOydYeHUS,
BUPTYaJIbHBIN JTA0OPATOPHBINA MPAKTHKYM, MPE3CHTAILINY JICKIIUH, KOMITBIOTEPHOE TECTHPOBAHUE
H Ip.);

® METOJUYECKYIO padOTy B paMKax MOBBIIICHUS KBATH(DHUKAINH MIPETOaBaTENCH;

® TOJTrOTOBKY METOJIMYECKOTO 00ECIIEYeHHUSI CAMOCTOSTEIILHON pabOTHI CTY/IEHTOB.

HayuHno-meToanueckas padora

Hayuno-meronuueckass pabora MMeET TJIaBHOW IENbI0 MEPCHEKTUBHOE pa3BUTHE IMpolecca
OOydYeHHUs, COBEPIICHCTBOBAHUE €ro  COJACPKAHHS W METOJHMKH IPErojaBaHus, ITOWCK HOBBIX
MPUHIIAIIOB, 3aKOHOMEPHOCTEH, METOJ0B, (OPM H CPEICTB OpPraHU3allMd U TEXHOJOTHH y4eOHOTO
IpoIecca M MPOBOIUTCS C IENTbIO BRIPAOOTKU CTPATETHUSCKUX HAMPABICHUH COBEPIICHCTBOBAHHS
00pa3oBaTeNnpHOrO MpoIiecca.

B ocHOBe €€ yie)kaT u3ydeHue u BHEIPCHHUE MTEPEIOBOTO MEJarOrMUeCKOT0 OIBITa, BEITIOJTHCHHE
HAYYHBIX MCCIICJIOBAHUN KOJUIEKTUBAMH HCCJEIOBaTENed WM OTACIbHBIMU IpEnojaBaTeNiIMU U
UCIIOJIb30BaHUE TIOJYYCHHBIX PE3yJIbTATOB B MPAKTHKE 00pa30BaTEIILHOTO TpoIlecca KOUIeKa.

DTOT BUJI METOJUYECKON pabOTHI BKIIOYAECT:

e pa3paboTKy paboyMX BapHaHTOB rOCYAapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB HA MOATOTOBKY
CIIEIIUAJINCTOB*;

e ¢opmupoBaHue TpeOOBaHWI K JHYHOCTHBIM U TPO(PECCHOHATBFHO 3HAYMMBIM KadecTBam
MTOJITOTOBKH CIIEITUAIIACTA, pa3pabd0TKy COOTBETCTBYIONIUX PAa3BUBAIOIINX TEXHOJOTHH;

e pa3paboOTKy KpUTEPUEB OIICHKH KadecTBa 00pa30oBaTEeLHON ACSITEILHOCTH KOJUISKA B IIEJIOM, €r0
CTPYKTYPHBIX TOJpa3IeieHI, KOHKPETHBIX MPENOIaBaTENCH, IOrOTAaBIMBACMBIX CIICIIUAICTOB;

e pa3paboTKy KOHIEMIMI MOCTPOCHHUS HOBBIX W MOJACPHHU3AINU PEaTH3yeMbIX YUEOHBIX MpOrpaMm
JUCIHHUIUIMH B paMKaX HOBOTO COJIEpPKaHUS C y4E€TOM COBPEMEHHBIX METOJOB M TEXHOJOTHIl
o0y4eHus;

e (opmynupoBaHue 00X TPEOOBAHUN K UTOTOBBIM aTTECTAIIMOHHBIM UCIIBITAHUSM BBIITYCKHHUKOB;

® COCTaBJICHHUC JIOTHYECKUX CXEM W TEXHOJIOTHMYCCKUX KapT IMOATOTOBKH CIICIUAIHMCTOB C IEIBIO
COTJIACOBAHUS TICPEYHS M COACPKAHMS TUCITUTLINH;

® T[IOATOTOBKY M IPOBEJICHUE HAYYHO-METOAMYECKHX KOH(EPEHIUH M CEMHUHApPOB IO MpodiIeMam
npodecCHoHATLHOTO 00pa30BaHUS;



® OCYHIECTBJICHHE HAYYHO-METOINYECKOTO PYKOBOICTBA paboToi (paKynpTeToB, (hopMUpOBaHUE
WHAUBUAYAIbHBIX 3a/laHUN Ha MOBBIIIEHUE KBATHPHUKAIUN POPECCOPCKO-NIPENOIaBATEIHCKOTO
COCTaBa;

e pa3paboTKy HOPMATUBHBIX JOKYMEHTOB, PErIaMEHTHUPYIOIINX BCE BUABI METOIUYECKON
JeSITEIbHOCTH B YHUBEPCUTETE;

e BBINOJIHEHUE HAYYHBIX PabOT MO mpobiieMaM CO3/1aHNsl MHHOBAIIMOHHBIX 00pa30BaTeIbHBIX
CHUCTEM;

®  BBINIOJIHEHUE TUIAHOBBIX TocOr0KeTHRIX HMP 1o mpobiemam BBICIIEH ITKOJHI;

® HaIKCaHUE U MMOATOTOBKY K M3/IaHUIO YUeOHUKOB U YU€OHBIX MOCOOUM, HAYYHO-METOIUIECKIX
cTaTei U JIOKIaJ0B;

® Hay4YHOE pelaKTHPOBAaHHE yUEOHUKOB, YIEOHBIX MOCOOUH, HAYyUHO-METOANYECKHIX CTATeH 1
JTOKJIJIOB;

® pelLeH3UpOBaHHE YUeOHUKOB, YUEOHBIX TOCOOUHN, KOHKYPCHBIX U APYTUX MaTepPHAaJIOB;

e yyacTHe B paboTe CreraIn3upOBaHHBIX COBETOB, COBETA By3a, COBETa (DaKyibTeTa, CeKIHMIX
Hay4YHO-METOJIMYECKUX COBETOB U KOMHUCCHIA;

e pa3pabOTKy HOBBIX 00Pa30BATEIBHBIX TEXHOIOTHH.

OprannzanMoHHO-MeTOAMYecKas padoTa

OpraHu3annoHHO-METOJYeCcKas pPadoTa OXBATHIBACT MEPOIIPHUATHS 10 YIIPABICHUIO
METOANYECKON paboTON M 00ecreunBaeT IUIAHUPOBAHKE, PEATH3ALNIO U KOHTPOJIb PE3YIbTaTUBHOCTH
HPUHATON B KOJUIEIKE CTPATETNU COBEPILICHCTBOBAHUS yueOHOTO
Ipolecca U ero MeTOANYECKOro 00eceueHus.

OHa BKJIIOYAET TaKue BUJBI ICATEIBHOCTH, KaK:
PYKOBOJICTBO ¥ KOOPJUHAIINIO CHCTEMBI METOAMYECKON paOOTHI B KOJUICIDKE;
TUTAHUPOBAHKE M OPTaHU3AILHNIO IESTETHHOCTH METOANYECKUX COBETOB M KOMUCCHI KOJUISIIKE ;
OpraHu3aIio paboThl METOINYECKUX KaOWHETOB U CIIEIHATN3UPOBAHHbBIX ayJUTOpUil Kadeap;
MOATOTOBKY M MPOBCACHUC HAYUHO-MCTOANICCKUX KOH(l)GpGHHHfI, COBGHIaHI/Iﬁ U CCMHHApOB,
CMOTpPOB, KOHKYPCOB, BBICTaBOK;
coJieiicTBUE ayAUTy METOJMUECKON AeATeIbHOCTH (aKyIbTeTOB U Kadeap;
® OpraHu3aIUIO COACWCTBUS CUCTEMBI MOBBIIICHHUS KBATH(PHUKAIIMU TPOPECcCOpCKO-
IPEeNoaBaTeIbCKOr0 COCTaBa,
® KypUpOBaHHE 3apyOEeKHBIX CTAXKUPOBOK M KOMaHIUPOBOK Y4eOHO-METOANYECKOTO XapaKTepa;
® TOJATrOTOBKY MaTEpHUAIOB K 3acelaHusIM Kadeapsbl,
e paboTy B cocTaBe (B KauecTBe MpeJceaTeNs MU YjeHa) METOIMYeCKON rpynbl Kadeapsl,
METOINYECKOT0 coBeTa (hakynpTeTa, HAyYHO-METOIUYECKOTO COBETA KOJIISIIKE;
e paboTy 10 3a/JaHUSIM OPTaHOB YIIPABIICHUS BBICIICH MKOION ((eTepabHBIX U PETUOHATBHBIX ).

JKCIEePTHO-MeTOoAN4YecKas padora

DKcIepTHO-MeToAnYecKas paboTa pelaeT 3a/laui OLIEHKH KauyecTBa MOJATOTOBKH CIIEIUATUCTOB,
IpOBEJEHUST 00pa30BaTENbHOIO Mpolecca B LEJIOM IO YHUBEPCUTETY U B €ro CTPYKTYPHBIX
HOJpa3/IeNIeHUsIX, YPOBHS BBIIIOJHEHHOW Hay4YHO - OPraHU3allMOHHO- U Y4eOHO-METOANYECKOH paboThl
U BBIPaOOTKH E€IMHBIX NENarorm4ecKux TpeOOBaHW, 0e3 KOTOPHIX HENb3s  PACCUMTHIBATH HA
JOCTH)KEHHUE BBICOKHX IMTOKa3aTeseil 00pa3oBaTenbHOro Mmpolecca.

Oma BBHITNIOTHACTCS 3aBEAYIOMNUME Kadeapamu, BEAYIIUMH TPENOAaBaTeIsIMA YHUBEPCUTETA HITH
CHELHAIbHO CO3AaHHBIMU KOMUCCHUSIMH.

DTOT BUJI METOAMYECKON paOOTHl BKIIFOUYAET:

* aHaJM3 BBINOJIHEHHBIX IMPENOAaBaTeNIIMU y4eOHO-METOJMUECKUX pa3paboToK, 0000IEeHe U aHAIN3
NEPEIOBOr0 IMEJaroruueckoro OmbiTa, 0OTOOp M PEKOMEHJALMIO JY4YIIMX pa3paboTOK AJsl ydacTusl B
CMOTpax-KOHKypcax;



* pa3paboTky cucteMbl OMP TakTHYECKOTO U CTPATETHMYECKOro BUJOB M COOTBETCTBYIOIIUX IUIAHOB
KOHTPOJIbHO-aHATMTHYECKUX MEPOIPHUATHI IO YHUBEPCUTETY;

* TIOCEILIEHUE 3aHATUN TpernojiaBaTtesied W MOCIEeAYIONUNA aHalu3 METOJUYECKOrO YPOBHS BEICHUS
3aHATHH;

* TIOJTOTOBKY 3aKIIOYCHHH O KaueCTBE METOJWYCCKOW pabOThl TMOJpa3/ICICHUN YHUBEPCUTETA U
OTJICNILHBIX TIPerojiaBaTeyied U O CTENEHU €€ COOTBETCTBHSI COBPEMEHHBIM TPEOOBAHHSAM K YPOBHIO
METOMYECKON pabOoThI OIpa3/IeTICHUS U IITATHOW JOJDKHOCTH TIPENoAaBaTes;

* pa3pabOTKy TECTOBBIX 3aJaHUW JUIsl OICGHKHM KayeCcTBa W YPOBHS TIOJTOTOBKH CTYJIEHTOB TIO
OTJICITBHBIM JIUCIIUTUTMHAM, KOMIUICKCAM U BBITYCKHBIM KBATU(UKAIMOHHBIM UCTIHITAHUSIM.

3. YOPABJIEHUE METOJUYECKOM PABOTO B BY3E

Lens ympaBneHus — obecnedeHue Haaiuexamied 3p(HEeKTUBHOCTH MEPONPUATUN MO PEHICHUIO
3aga4 Meroaudeckoil pabotel. ConepaHueM yHpaBICHHUs SIBJISETCS IeJICHANPaBICHHOE BO3JIEHCTBHE
Ha TPOIECCHl, CTaUU U COAEpKaHHE METOAUYEeCKOW padoThl Ha KadeapaabHOM, (HaKyJIbTETCKOM U
YHUBEPCUTETCKOM YPOBHSIX.

OYHKUMSIMH ~ YIOPABJIEHUS METOJMYECKOM paboTOM Ha KaXIOM YPOBHE  SBISIOTCA:
OPOTHO3MPOBAHKE; IIJIAHUPOBAHUE, OpraHU3alUs; peanu3alus (peryjupoBaHHMe U KOOPAWHAIMA)
MEPONPUSITUSL; YUET; KOHTPOJIb; KOPPEKIUSI.

OpraHu3alMoHHAas CTPYKTypa CHCTEMBbl YIpaBJIEHUS METOAMYECKOH paboToii B BYy3e
CXEMaTHUYECKH MPEJICTABIIAETCS CIEIYIOUMM 00pa3oM.

4. OBIIASI OPTAHU3AIIUA METOJUYECKOMN PABOThHI
B MACHITABE KOJUVIETZKA

MeTtoauueckas paboTa Ha LIMKJIE BKJIIOYAET: ONpEEJICHNE [VIaBHBIX HANpaBiICHUH U MpodIemM
3TOH paboThl; €€ KOOPAMHAIMIO U KOHTPOJb; PYKOBOJCTBO BCEMHU CTPYKTYPHBIMH TOApa3ICICHUIMHU,
BBIMOJIHSIONIMMH METOJINYECKYI0 paboTy; pelleHne METOAMYECKUX MPOOJIEeM U OTICNIBbHBIX YaCTHBIX
npoOsieM; oOecredYeHne WIMPOKOro  OOMEHa TMEpPEAOBBIM OMBITOM paboOThl W €r0 BHEJIPCHHCE,
OpraHM3aIMI0 MOBBIMICHUS KBaIU(UKAIK PodeccopcKo-MpenoaaBaTeIbCKoro cocTana.

PykoBozcTBO MeTOIMUECKON paboOTOM Yepe3 3aBeAyIONIeT0 KadecTBa OOpa3oBaHUsl, KOTOPBIMA
HEIMOCPEJICTBEHHO HECET OTBETCTBEHHOCTh 32 OPraHM3AlMI0 U COCTOSHHE METOJIWYECKO paldoThl U
NEPUOANYECKH OTUUTHIBAETCS O HEW NIEPE]] COBETOM KOJIIEIXKA.

Pa3pabotka u mNpUHATHE NPUHIUNHAIBGHBIX pEIIEHUH B 00JacTH METOIUYECKOW paboThI
OCYLIECTBIISIETCS C YydyacTUEM YUEHOrO COBETa KOJUIEAKA, KOTOPBI paccMaTpuBaeT IUIAHBI
METOIUYECKOW paboThl U paboThl, BbIpaOOTAHHBIE IOCJIEIHUE pELIEHUS IO Haubojiee BaKHBIM
npobiaemMaM, OTIETHI 0 METOAMUYECKON paboTe u 0 pabore HaydHO-MeTOIMYECKOT0 COBETa.

Hay4Ho-MeTOAMYeCKHI COBET

HayuHo-mMeTonnyeckuil COBET YHMBEpPCUTETA SIBJISETCS MOCTOSIHHO JAEWUCTBYIOIIMM padbodyum
OpraHoM, OOE€CHeUYUBAIOIIUM  HOJArOTOBKY Hay4YHO-OOOCHOBAaHHBIX PEKOMEHAALUH IO BOMpoOcaM
PYKOBOJCTBA, KOOpPAWHALMH, IEPCIEKTHBAM PA3BUTHA W aHAJIW3a IE€JAarOru4ecKON JeATEeIbHOCTH
LUKJIA.

Pemenust HMC umeroT pekoMeHIaTenbHy 0 CUTY U CITy>KaT OCHOBOM JIIsl IPUHATHUS PELICHUH,

a TaKKe JUIs pa3pabOoTKU pacHopsIIUTENbHBIX JOKYMEHTOB IIMKJIA.

HayuHno-MeToauueckuii COBeT:

* (opMynHMpyeT KOHILENUUI 00pa30BaTENbHOM [eATeNbHOCTH IMKJIAa U MpeacTaBlseT €€ Ha
YTBEPKJICHHE YUEHOMY COBETY;

* TOTOBUT M MNPEACTABIAECT HAa YYEHBIA COBET KOJIJIEIKA OCHOBHBIE JOKYMEHTBI O METOIUYECKOU
pabore;

* OTpeseNsieT OCHOBHBIE HAIIPaBICHUS BCeX (POPM METOANYECKOI paboThI B KOJIIEIXKE;



* OpraHmu3yeT pa3padoTKy MepeuHeil KOMIETeHIUH 1 MPOPECCHOHATBFHO 3HAYUMBIX KQ4eCTB JINYHOCTH Yy
CTYZICHTOB, a TAK)XE€ METOJHMKH UX ()OPMUPOBAHUS;

* mu3y4aer, 00OOIIAET OMBIT METOIUYECKOH paboThl By30B KBIprbi3cTaHa W 3apyOeKHBIX CTpaH H
PEKOMEH/IYET €To ISl peai3alui B KOJIISIKE;

* 00001I1aeT ¥ PacCPOCTPAHSET OIBIT METOAMYECKON padOTHI,

* aHAIM3UPYET pe3ysbTaThl 3aKkoH4YeHHBIX HMP, pa3pabaTbiBaeT pekoMeHAAINH M0 MX Pealn3alii B
00pa30BaTENILHOM TIPOIIECCE;

* c0371a€T KOMUCCHU 110 OCHOBHBIM HAIPaBJICHUSIM METOANYECKONW pabOTHI M OpPraHnu3yeT uxX padory;

* OpraHM3yeT MPOBEACHNE HAYYHO-METOJMUECKUX KOH(PEPEHIINN KOJIIeKA.

PykoBoaut padoroit HMC ero npezacenarenb, KOTOPBIM BJISIETCS 3aBEIYIOIINNA KauyecTBa
o0OpasoBaHwUs.
[Ipencenatens HMC:
* PYKOBOJUT M1aHupoBanueM padorst HMC;
* Benér 3acemannst HMC;
* PYKOBOJIUT paboTON KOMUCCHI Yepe3 CBOUX 3aMecTuTesnel u yuénoro cekperaps HMC;
* aHAJM3UPYET AEATEIbHOCTh METOJUUYECKUX COBETOB IIUKJIOB;
* peacTaBisAeT pe3yabTaTel padoTel HMC coBeta B Y4€HOM coBeTe KOJUIEKA.
3amecturenu npeacenarens HMC:
* 3aMEILA0T IIPeICeaaTelsl COBETa B €r0 OTCYTCTBHE;
* rotoBsT 3acenanus HMC u ero npesuauyma;
* OPraHU3YIOT U KOHTPOJIUPYIOT paboTy KOMUCCHM MO IIUKJIaM AUCLUIIINH;
* YY4aCTBYIOT B pa3paboTKe MPOeKTOB MmiIaHoB padotst HMC;
* OpPraHu3ylT U3yYeHHE M aHAJIU3 METOJUYECKON paboThl, 0000IAOT pe3yibTaThl U JOKIAbIBAIOT O
nux HMC.
VYuénslii cekperapp HMC:
* COBMECTHO C TIpE/ICeAaTeIeM U €0 3aMECTUTENISIMHU TUIAaHUPYET U opranuzyeT padotry HMC;
* TOTOBUT UH(OpPMALUIO IO Bonpocam sesitensHoctd HMC;
* BeIET IPOTOKOJIBI 3acejaHui U Bcto JokymeHTanuo HMC;
* roTOBUT MH(OopMaruio o padbore HMC s myGnukanuu B evaru.

MeTtoanueckuii KAaOMHET:

* pa3pabaThIBaeT MEPOIPHUSITHUS IO COBEPLICHCTBOBAHHIO METOANYECKOI pabOThI;

* OpPraHM3yeT TEKYIIYI0 METOANYECKYI0 paboTy MO afanTalud ¥ pean3allii HOBBIX 00pa30oBaTEIbHBIX
CHCTEM, HOBBIX YUYCOHBIX IJIAHOB M IIPOTPaMM;

* OpraHu3yeT MOJrOTOBKY M MPOBEICHNE HAYYHO-METOANYCCKUX KOH(DEPEHIIHH;

* OpraHu3yer paboTy IO aHAIU3y U IKCIEPTH3E METOJMYECKOro o0ecHedyeHusl yueOHOro mporecca u
¢dbopM mpoBeicHUsT 3aHITHH;

* JIOBOAMT 10 (haKyJIbTETOB, WHCTHUTYTOB M Kadelp IOKYMEHTHI BBIMICCTOSIINX OpraHH3allid |
aJIMUHHCTPAIIMHU KOJUISIDKA TI0 BOIPOCaM METOJUYECKON padoThI;

+ o0ecrieunBacT OpraHM3alMIO0 3acelaHWil HAayyHO- M OPraHU3alHOHHO-METOJIMYECKHX COBETOB
KOJUIe/DKA U JJOBEJICHUE PEIICHUI COBETOB 10 UCIIOIHHUTEICH;

* OpraHM3yeT XpaHEeHHEe U3/1aBACMbIX B KOJUICDKE OCHOBHBIX METOJMYCCKUX MATEPHATIOB U 3HAKOMHUT C
HUMH TIPEnojaBaTelieil KoJulepka U IPYyTuX BY30B.

PykoBoacTBo MeToanyeckoii padoroii B Mmacmrade HUKIa

HemnocpenctBeHHoe pyKOBOJICTBO BCEH METOAMYECKOM pabOTON B KOJIEIXKE OCYIIECTBISET
3aBeyIONIMI M0 KauecTBY 00pa30BaHus, a HA IIUKJIEC 3aBEAYIOUINN IMKIIA KOTOPBIi:

* KOOPJAUHUPYET CBOIO JIEATEILHOCTh C PYKOBOJAUTEISIMU CTPYKTYPHBIX MOJIpa3/ieIeHU KoJuiekKa B
HesIX co3manus u d3(PpPEKTUBHOTO HCIIONB30BaHUS METOAMYECKOT0 00ecTieueH s yI4eOHOTo mporecca u
CUCTEMBI MCHEDKMEHTa KauecTBa 0Opa30BaHMS,



* peryiasipHo WHPOPMHPYET peKTopa W YUEHBIH COBET KOJUIE)Ka O COCTOSIHUM METOJIUYECKOTO
obecrieueHuss y4yeOHOro TIpolecca M KayecTBa oOpa3zoBaHMs. Pa3pabarbiBaeT NpeAsiokKeHHsS IO
COBEPUICHCTBOBAHNIO OPTaHU3AlMM METOAMYECKOTro olecredeHHst y4eOHOro Impolecca B KOJUIEKE U
Ha [MKJIE TYMaHUTapHbIX JUCLIUIUINH HallpUMeED;

* KOHTPOJIUPYET UCTIOIHEHUE YKa3aHUI TUPEKTUBHBIX OPraHoB, MUHUCTEPCTBAa 00pa30BaHUs U HAYKU

, IPUKa30B PEKTOpa U PEUICHUI COBETa YHUBEPCUTETA IO KPYT'y BOIIPOCOB, CBA3aHHBIX C METOAUYECKUM
obecrieyeHreM y4eOHOTO Mpoliecca U KayecTBa 00pa3oBaHMs;

* OCYIIECTBISIET PYKOBOACTBO COCTABJICHHEM M YCTAaHOBJIEHHOW OTYETHOM JOKYMEHTAlUMM IIO
METOMYECKON paboTe U KauecTBY 00Opa30BaHus;

* NIPOBOJUT JKCIIEPTU3Y MATEPHAIIOB I10 JIMLIEH3UPOBAHUIO, aTTECTALIMM U aKKPEIUTALMK By3a B 4acTU
METOJUYECKOro 00ecnedyeHus U KauyecTBa 00pa30BaHus;

* OpPraHM3yeT KOHTPOJb COOTBETCTBHUS COCTaBa U CTPYKTYpbl y4eOHO-METOJIMYECKHUX KOMIUIEKCOB
nucuuriuH TpedoBanusm ['OC;

* OCYILECTBJISIET PYKOBOJCTBO pa3pabOTKON OCHOBHBIX 00pa30BaTeNbHBIX HNPOTPaMM, Peau3yeMbIX B
KOJUUIEJKE, COCTaBJICHHEM pabo4MX y4eOHBIX TUIAHOB MOJTOTOBKH MO 00pa30BaTENbHBIM MPOTpaMMaM
CpEIHEro U HadajlbHOro mnpodeccuoHanbHoro odpasosanus. Koopaunupyer paboTy mo onTUMHU3ALUU
y4€OHBIX MJIAHOB MOATOTOBKU B COOTBETCTBUM C UX METOJUYECKHM 00ECIIeUeHUEM;

* OCYIIECTBIISIET KOHTPOJIb YyuyeOHO-MeToauueckoil paboTel (akynbTeToB U Kadenp. OTBeuaer 3a
B3aWMOJICHCTBHE LUKJIOB, MPOPHUIMPYIOMUX HUKIOB C y4eOHO-METOIUUYECKUMHU 00bEAMHEHUSIMH;

* OCYUIECTBJISIET PYKOBOJICTBO [0 MOHMTOPUHIY OOECIIEYEHHOCTH KOJUIEPKA Y4eOHO-METOJHMUECKUMHU
MaTepuaiamy, IUIAHUPOBAaHUS M3JaHMUsI METOJUYECKOW JIMTEpaTypbl, BOCTPEOOBAHHOCTH M3JAHUN U
HaxoJslIencss B OnbIMoTeKe Kojulepka METOIMYECKON JUTepaTyphl;

* OCYIIECTBIJICT IUIAHUPOBAHWE W KOHTPOJb MOJATOTOBKH W HM3/aHUS YUEOHHMKOB, YYEOHBIX MOCOOMH,
KOHTPOJIb 00ECIIeUeHHsI CTYJEHTOB y4eOHO-METOANYECKON JIUTEPaTypoi U AesTeIbHOCTH ONOINOTeKN
B KOJUIEIKE;

* pa3pabaTbIBaeT NPEJIOKEHHs MO0 HCHOJIb30BAHUIO B Y4eOHOM Hpoliecce HOBBIX MH(OPMAIMOHHBIX
TEXHOJIOTHH, OpraHu3yeT paboTy MO MOATOTOBKE AJIEKTPOHHBIX YYeOHUKOB, Y4eOHBIX MOCOOUI Kak Ha
KBIPTBI3CKOM, TaK U Ha PyCCKOM SI3bIKaX;

* OpraHm3yeT INpOBEJCHHE SKCIEPTU3bl Y4YEOHBIX MaTepUANIOB Ha MpeIMeT NPHUCBOSHUsS rpudos,
OCYLIECTBIISIET PYKOBOJACTBO JKCIEPTU30M aTTECTALMOHHBIX €1 10 NPHUCBOEHUIO YUYEHBIX 3BaHHUU
IIPET01aBaTelsIM BY3a;

* OpraHu3yeT COBELIAHUs, CEMHUHApbl, KOH(EPEeHIUH MO NpolieMaM METOAMUYECKOro obOecreyeHHs
y4eOHOro Inpolecca;

* opraHusyer paboTy MO MHPOBEAECHUI0 KOHKYpPCOB Ha Jydllue Y4eOHO-METOAMYECKHE pa3pabOTKH
Jy4IIUX MPENnoAaBaTeIei-JIEKTOPOB U HATJIIHOE MPEICTABICHUE PE3YIBTATOB KOHKYPCOB;

* OCYIIECTBIISIET KOOPIUHALIMIO JAESITEIbHOCTH U 00€CIIeurBaeT CBOEBPEMEHHOE 1 KaUeCTBEHHOE
BBITIOJIHEHHE 33/71a4 M (DYHKIIHIA, BO3JIOKEHHBIX Ha moaunHEHHBIE oapasaenenus: HMC, PUC,

Meroaunueckuit kaOuHeT, OUOITUOTEKY;
* TOTOBMT IPUKA3bl, PACIIOPsKEHUS U TAET yKa3aHUs, 00s3aTeNIbHbIE M COTPYIHUKOB MO/Ipa3/ieieHnH,
B paMKax CBOMX (DYHKIMOHAIBHBIX TTOJTHOMOYHIA;
* OTBEUAeT 3a N0J00p, PACCTAHOBKY U HEOOXOIUMBIN YPOBEHb KBAIN(UKAILIUHN KaJIpOBOTO COCTaBa
NOJUMHEHHBIX TOAPA3/IeNICHHI; OCYIIECTBIIET KOHTPOJIb 32 BHIIOJHEHHEM TpaduKa OTITyCKOB
COTPYAHUKOB 3TUX IOJIpa3/IeICHUN;
* pacripenenseT MeXAy MOAYMHEHHBIMU TOIPa3ICICHUSIMH U TIPEICTABIISIET Ha YTBEP)KICHHE PEKTOPY
LIEHTPAJIN30BaHHbIE PeCypcChl (IUTAThl, (PMHAHCHI, TUIOIAAN U T.1.);
* OCYIIECTBIISIET EPENHCKY C (PU3MUECKUMH U FOPUAMYECKUMH JIHIIaMH, BEAET UX MPUEM B
COOTBETCTBUM CO CBOMMM (YHKIMOHAJIBHBIMH 003aHHOCTSAMU;
* pacropspKaeTcsl KpeaIuTaMu 10 00ecTIeYeHNI0 yueOHOTo mporecca yueOHOM TUTepaTypoi.
Konrtponupyer cniucanue
yueOHoM nutepaTypsl. CIenuT 3a COCTaBIEHUEM 3asBOK 110 OCHAILIEHUIO yueOHOro Ipolecca yu4eOHoi
JUTEpaTypoil.



PenakuuoHHO-U31aTeNbCKAS AeATEIbLHOCTD

Opranu3anus peJakMOHHO-U31aTeNIbCKON IesSTeIbHOCTH OCYIIECTBIIsIeTCs uepe3 PegakionHo-
uznarenbekuid coetT (PMC), koTopslil ABISETCS MOCTOSHHO EHCTBYIOLIMM COBELIATEIbHBIM OPraHOM
IIPU IPOPEKTOPE 110 METOUYECKON paboTe 1 KauecTBy 00pa30BaHMsl YHUBEPCUTETA, CLIOCOOCTBYIOLINM
HOBBIIIEHUIO HAYYHOT'O YPOBHS U MPAKTUYECKOM LIEHHOCTH BBIyCKAaeMON y4eOHON M Hay4HOMH
JIATCPATYpPhbl U y‘lGﬁHO-MGTOI{HHGCKOﬁ AOKYMCHTAIuu, HOI{FOTOBHCHHOﬁ npenoaaBaTeJIsIM1 1
Hay4YHbIMHU PaOOTHUKAMH.

Pemenus PUC umeroT pekoMeHaaTeNbHy 0 CUITY U CIIyKaT OCHOBOM JJIsl pa3paboTKU
pacopsAUTEIbHBIX TOKYMEHTOB.

PenaknmMoHHO-M31ATEILCKUI COBET:

* OpraHu3yeT U3yueHne 00ecreueHHOCTH 00pa30BaTEeNBLHOTO Mpoliecca yueOHOH, HAyYHOH 1
METOMYECKON JIUTEPATYPOH;

* pazpabaTbIBacT U BHOCHUT MPEAJIOKEHUSI PYKOBOJICTBY KOJIJIE/IXKa T10 €KETOHBIM MTPOEKTaM
TEMAaTUYECKHX IJIAHOB U3aHUs y4eOHOM, HAy9HOW U METOINYECKOH JTUTepaTyphl, yueOHO-
METOUYECKON JOKYMEHTAIMH, TPOEKTaM IJIAHOB PelaKIIMOHHO-NU3/1aTeNbCKON MOTOTOBKU PYKOIHUCEH
¥ TIEPCTIEKTUBHBIX IJIAHOB M31aHUMH;

* U3y4yaeT KaueCTBO MOATOTOBIECHHBIX K NIeYaTH YYeOHUKOB, yUeOHBIX TOCOOUI, HAYYHO-METOIUIECKON
JUTEPATYPHI, a TAKKE YIeOHO-METOINIECKON TOKYMEHTALNH, pa3padaTbiBacT peKOMEHIAINH 10 UX
COBEPIICHCTBOBAHUIO;

* paccMaTpUBaEeT BONPOCHI, CBA3aHHBIE C METOJIMYECKUM 00ECTIEYCHNEM PeIaKIIMOHHO-U3/1aTeTbCKOM
JeSITEIbHOCTH

CocrtaB PUC yTBepxaaeT IUPEKTOp KOJJIeIKa CBOMM MIPUKAa30M Ha TPHU To/a.

B cocras PUC BX0oasT Hay4YHO-TIe1aroruueckie paboTHUKY, 3aBEAYIOMINN peJaKlIMOHHO-U3JaTeIbCKUM
OTJIEJIOM, TUPEKTOP, OMOIMOTEKAph, PEAAKTOPHI.

Buodaunoreynoe aesao

Opranuzanyst OMOJIMOTEYHOTO JIeNIa OCYIIECTBIIsICTCS Yepe3 buOIMoTeuHbIi COBET, KOTOPBIN SBIISETCS
IOCTOSIHHO JICHCTBYIOIIMM COBEIIATEIILHBIM OPTaHOM, MOJOTYETHRIM 3aBeIyIOIEMY KadyeCTBY
o0OpazoBaHusl.

buoJnoTEeYHBbIN COBET:

* OKa3bIBaeT OMOJMOTEKE HAYYHO- U OPraHU3aIIMOHHO-METOIMYECKYIO TIOMOIITh B Jiesie (popMUpoBaHUs
e€ GoHIIOB;

* pa3pabaThIBaeT TEXHOJIOTUN A(H(PEKTUBHOTO UCIIOIB30BAHMS CTYJICHTAMHU U COTPYAHUKAMH KOJIJISKA
OMOJIMOTEYHOr0 IOTEHIMANIa KOJUIEIKA;

* paccMaTpUBAET U BHOCUT TMPEIJIOKECHHS TI0 COBEPIIICHCTBOBAHUIO OOCTYKUBAHUS JINTEPATypO
YuTaTEJeH U BHEJAPEHUS COBPEMEHHBIX TEXHOJIOTHM U TEXHUYECKUX CPEJICTB B OUOIMOTEUHOE JIETI0;

* U3y4YaeT MepeOBOM ONBIT OMOIMOTEKOBEACHUS, POBOAUT HAYYHO-METOINICCKUE KOH(PEPEHITNH 110
€r0 paclpoCTPAHCHUIO U TpobiieMaM (GOPMUPOBAHUS TOTPEOHOCTH B H3YUECHUH TyXOBHOU KYJIbTYPBI
YeJI0BEUeCTBA MMOCPEACTBOM OMOIHOTEKH.

5. OPTAHU3ALIUA METOI[I/I‘IECKOFI PABOTbBI HA IUKIJIE
Oo0mue MoJI0KeHUs



OcHOBHBIM COOepICcanuem MemooudecKoil padoomsl HA YUKE A6TAENCA KOOPOUHAUUA U
KOHMPO1b Memoouueckoll padomol, C 1EIIbI0 COBEPILICHCTBOBAHMS MOATOTOBKH CIIELIUATIMCTOB IO
HalpaBJICHUsAM (CHELUANIbHOCTAM) LIUKJIA.

MeTtoauueckoii pabOTOMN Ha IMKJIE PYKOBOJAUT 3aBenyromnid. OH HECET OTBETCTBEHHOCTH 3a
COCTOSIHUE 3TOM pabOThl Ha LIMKJIE U MOAOTYETEH Nepe]] IUpeKTopoM, YuéHbsiM coBeToM 1 HMC
KOJUIEIKA.

Memoouueckaa paboma yukna BEAETCA B COOTBETCTBUU C FOJJOBBIM IUIAHOM.

B pemenny npuHIMIHAATBHBIX BOIPOCOB METOUYECKON pabOThI y4acTBYeT Y UEHBII COBET KOJJIeKa;
OH 00CY/1aeT OCHOBHBIE METOJNYECKHE MPOOIEMbI, pACCMaTPUBAET MOJTOTOBJICHHBIEC Ha LIUKJIE
y4e0HO-METOINYECKUE TOKYMEHTBHI.

C 1enpio 00BEAMHECHUS YCUIIUH 1IUKIIA B PEIICHUH 3a/1a4 METOJAMUYECKON paboThI, ISl OKa3aHUS
MIOMOIIY 33aBEIYIONIEMY 0 KadecTBY 0Opa30BaHUS B OPraHU3aIllMM U MOBCEIHEBHOM PYKOBOJICTBE B
Koiiemke co3faérea Meronnyeckuit coer kosuiemka (MCK), KOTOpblif KOOpIMHUpPYET BCE BUIbI
METOJAMYECKOW paboThl HA IMKIJIEC, OOECIEYMBACT pEaM3aIMI0 B CTPYKTYPHBIX TOAPA3ICICHHIX
KOJUUIE/KAa PEIICHUH B 00JaCTH METOANYECKON paOOTHI BHIIIECTOSIIIUX OPTaHU3AIMIA U BHOCUT B 3TH
OpraHu3alliil CBOM TMPEUIOKEHUS, pa3padaThiBaeT M PEKOMEHAYET K BHEAPCHHUIO KOHKPETHBIE
NPEIIOKEHHS TT0 COBEPIIIEHCTBOBAHUIO Y4eOHOTO Tpoliecca Ha IHKIIaX.

Pemennss MCK uMeroT pekoMEHIATeTbHYIO CHITY U CITy>KaT OCHOBOM ISl IPUHATHS PEIICHUNA U
JUTsL pa3paboOTKH COOTBETCTBYIOMIMX UM PACHOPSAUTENBHBIX IOKYMEHTOB.

MeToanuecKnd COBET LUKJIA

MeToauueckuM COBETOM LIMKIIA PYKOBOJIUT 3aBENYIOIIMH IIUKIOM. B cocTaB METOIMYECKOro COBETa
BXOJST BEAyIINE PenoJjaBaTesy.

JlesiTeTbHOCTh METOJUYECKOTO COBETa IUIAaHMPYIOT Ha y4YeOHBIM Toj, IulaH paboThl YTBEPKAAIOT Ha
IepBOM B Y4eOHOM ToJly 3aceJaHHu METOAMYECKOIO COBETa IOCJE COIJacOBaHMs C 3aMECTHTEIEM
npenceaarens HMC konnenxa.

B koHme yueOHOro roja mpejaceaaresib METOJIUYECKOTO COBETa IMPEJACTAaBISET OT4ET O padore,
IPOJEIaHHOM 3a y4eOHBIN IoJl, C IEPEUNCICHUEM Pa3paOOTaHHbBIX U BHEAPEHHBIX METOANUECKHUX
PEKOMEHJAINN.

MeTtoan4yecKkuii cCOBeT:

u3ydaer, o0000IIaeT M BHEIAPSET NEPEeJOBONM OIBIT METOIWYECKOW pabOThl BY30B,  JIPYIHX
CTPYKTYPHBIX TOJpa3AeNeHnil KoJuieqka, 0000ImaeT W pacmpoCTpaHseT NepeoBON OMBIT PabOThI
npernogaBareneil GaxkyibTeTa;
* OIpeieNsieT OCHOBHBIE HAMPaBJICHH] METOAMYECKOM paOOThI U OT/IEIBHBIX IUKIOB HA y4eOHBIN TOJ;
* Y4YacTBY€T B IOJTrOTOBKE JOKYMEHTOB M OpraHM3aliu paboT MO JMIEH3UPOBAHUIO, aTTECTALUU U
aKKpeauTaluu o0pa3oBaTeNbHOM NEATEIBHOCTH U 00pa30BaTEIbHBIX TPOTPaMM;
* aHAJM3UPYET pe3ysbTaThl HAyYHO-METOANYECKON U y4yeOHO-METOAMUYECKON padoThl LMKJIA, U3ydaeT
3¢ (HEeKTUBHOCTh HCIONB3YEMbIX U BHEAPSIEMBIX TEXHOIOTHI 00yUeHHUS;
* OCYHIECTBIISIET KOHTPOJIb U KOOPJUHAIIMIO MeToiudeckoi pabotel, HMC no HanpaBieHusM;
* paccMaTpuBaeT U BHOCUT NPEJIOKEHHS O BHEAPEHUH YUEOHBIX TUIAHOB MOJITOTOBKU;

OpraHu3yeT B3aMMOJCHCTBHE METOJMYECKUX TPYII (COBETOB) ULHUKIOB MEXIy COO0OH U ¢
METOJUYECKUMH TPyIIamMu (COBETaMH);
* y4acTBYeT B pa3paboTke u peanusanuu miana HMP Ha muxiie;
* OpraHu3yeT aHalu3 IUIaHOB MeToaudeckoi padotsl, HMC mo HampaBieHUIO U UX COTJIACOBAHUE;
* OpraHu3yeT, FTOTOBUT U MPOBOJUT METOANUYECKHE KOH(PEPEHIINN U CEMUHAPHI;
* aHAIM3UPYET U MPOBOJUT OOCYKIECHUE COJIEPKaHUs MPENoIaBaeMbIX JTUCHUIUIMH BO B3aUMOCBS3H UX
C IpyTUMU JUCHUIUIMHAMM U C TIO3ULIHUNA 0043aTENbHBIX IUIAHUPYEMBIX PE3YJIbTATOB 00YUECHMUS;

W3y4yaeT M aHaJU3UpPYyeT I[IOCTAHOBKY MPENOAaBaHUsA OTAEIbHBIX JUCHUIUIMH, KadecTBa UX
METOQUYSCKOI0 00ECIICUCHUS,



OCYIIECTBIISICT OPraHU3alMOHHO-METOJUYECKOE PYKOBOJCTBO pPabOTOW METOJUYECKHX TPYIIIL;
OKa3bIBAaCT UM TOMOIIb B OPraHU3ALMU U BEJCHUU METOUYECKON pabOThI;

* pa3zpabaThIBaeT MPAKTHUECKHUE MEPONPUSITHS 1O BBIMOJHEHUIO HA IMKJIE PEHICHUN BBIIIECTOSIIINX
OpraHoB;
- OPraHU3yeT U KOHTPOIUPYET UX BBHIOTHEHUS;

OCYIIECTBIISIET METOJIMYECKOE PYKOBOJCTBO Pa3pabOTKON MPOEKTOB OCHOBHBIX 00pa3oBaTeNbHBIX
nporpamm (OOII) mo HampaBieHUAM, Y4E€OHO-METOAMYECKUX KOMILJIEKCOB MO JIUCHUILIMHAM,
pa3paboTKy yueOHO-METOAUYECKUX IOKYMEHTOB;

OpraHu3yeT U KOHTPOJHMPYET pa3pabOTKy CKBO3HBIX MPOTpamMM OMpPENeNEHHBIX BUIOB MOATOTOBKHU
CTYJICHTOB;
© paccMaTpHBaeT PYKOIHMCH yYCOHUKOB U yUEOHBIX MOCOOWH, y4eOHO-METOIUYECKHX KOMIUICKCOB H
JIPYTUX MaTepuasioB, COCTABJICHHBIX IIMKJIAMH, U TIPEACTABISAET UX K U3JIAHUIO;

MPOBOJIUT Ha IUKIIE CMOTPBI, KOHKYPCHI, BBICTABKM U JPYTUX MEPONPUSTHS MO METOAUYECKUM
npoOsemMam;

* Y4acTBYET B MOATOTOBKE M MPOBEJACHUH MEXBY30BCKHX M BHYTPHUBY30BCKUX HAYyYHO-METOJIUYECKHUX
KOH(EpeHIIU 1 CEeMHHapOB, CMOTPOB, KOHKYPCOB, BHICTABOK U JIPYTUX MEPONPUITUNA METOANYECKOTO
HaIpaBJICHUS;

* COCTaBJISIET OTUETHI, JOKIIAIBI U CIIPABKU O METOUYECKON padoTe Ha IUKIIE.

MCK nHaaesnsiercs cjaeyHOIMMHU IPABAMM:

- paccMaTpuBaTh U COTIACOBBIBATH IIJIAHBI METOUYECKON PaOOTHI IIMKIIOB;

- TIpOBEpATh U OLIEHHWBATh METOAMYECKYIO pPadOTy M OTHENbHBIX HCIOJIHUTENEH; IpPOBEPATH
NeSTeNIbHOCTh MeToauueckux rpynn kadenp, HMC mo HampaBieHHsM; AaBaTb PEKOMEHIAIMH IO
OpraHM3ali METOANYECKON pabOThl Ha IIUKIAX;

- 3aCJIyIIMBATh HH(OPMALIMIO 3aBeAYIOUINX, TIpeceaaTeel MeTOAUYECKUX TPy Kadeap U OTAeIbHbBIX
Mperno/iaBaTesield Mo BONpocaM METOANIECKON paboThI;

- IPUHUMAThH PEIICHUS U PEKOMEH AU 110 BOMPOCaM METOAMYECKOI paboThl Ha (haKyIbTeTe, TOTOBUTH
IPOEKThl PacHOPsLKEHUN JIEKaHa 0 ATUM BOIIPOCaM;

- TOTOBUTh U TepelaBaTh Ha PACCMOTPEHHE BBIMIECTOSIIUX OPTaHOB MPEJIOKEHHUS IO
COBEPILIEHCTBOBAHUIO METOIMYECKON PabOTHI;

- BHOCUTh Ha PAacCMOTpEHHE JekaHa (akyiapTeTa MpeaoKEHUs O TMOOIIPEHUH MpernojaBaTeNei 3a
JOCTHKEHMSI B 00JIaCTH METOAMYECKOM padoThI;

- paccMaTpuBaTh OTYETHI 0 MeToInYecKoi pabote kadeap, HMC no nanpaBieHusM.

6. OPTAHU3ALIUSA METOI[I/I‘IECKOFI PABOTbBI HA IUKJIE
Oo0mue MoJI0KeHU

Memoouueckan paboma Ha Yukie HANPABIEHA HA COBEPUIEHCHIBOBAHUE NPENOOABAHUA
3aKPEnEéHHbIX 3a YUKI0M OUCUUNIIUH, ORMUMUZAYUIO U UHMEHCUuUKayulo yuednozo npoueccd,
YAyuuieHue €20 Memoouueckozo obecneuenus, NOGbIUIEHUE  NEOAZOUYECKOU Keanugukayuu
npogheccopcko-npenooasamenbckozo cocmasa.

ConeprkaHre METOAMYECKON pabOTHI IIMKJIA OMpeeseTcs IUIaHOM paOoThI.
Mertonndeckass pabora Ha Kadeape BBINONHACTCS CHIIAMHU TIPEToaBaTeliell B Tpenelax «BTOPOH
MOJIOBHUHBI» IIECTUYAcOBOro pabodero AHs. Meronuueckas paboTa, BBIIOIHIEMAs MpernojaBaTeieM B
pamkax mob6oit u3 eé gpopm (YMP, HMP, OMP, OMP), paccmaTpuBaercs Kak ero (pyHKIHOHaJIbHAs
00513aHHOCTb.

Ota paboTa TJIAHUPYETCS M YYHUTHIBACTCS B COOTBETCTBYIOIIEM pas3feiie WHIUBUIYATHHOTO
riaHa pa®otsl nmpenojaasatenss. O0bEM U KaueCTBO METOJIUYECKO paboThl CIIyKaT OJHUM M3 IJIaBHBIX
KPUTEPHEB OIICHKH JCATEIBHOCTH TPETOIaBaTeIsl.



[Tomumo meToauueckoil paboThl HEMOCPEACTBEHHO MO MPENO/IaBaeMOM TUCLUIUIMHE, MPENoIaBaTeln
MOTYT NpPHBIIEKAaThCS K Pa3paboTKe METOAMUYECKMX BOIPOCOB, a TAaKXK€ K YYaCTUIO B JEATEIbHOCTH
KOJUIETMAJIbHBIX METOAMYECKUX OpraHoB U B OMP 1o oTaenbHbIM 331aHUSIM OPTraHOB YIIPABJICHUS.
OnpenenéHuble BUbI pabOTHI IO METOANYECKOMY 00€CIIeUeHHI0 y4eOHOr0 Mpoliecca BHIIOIHIIOTCS
y4e0HO-BCIIOMOTATENbHBIM IEPCOHAIOM IIUKJIA, YTO ONPEAEIAETCS TOJKHOCTHBIMU MHCTPYKIMSIMU
COOTBETCTBYIOIIUX JIMIL U MJITaHAMU PaOOTHI.
MeTtoanyeckoi paboTol Ha UKJIE PYKOBOAMT 3aBeAyrounii. OH HECET OTBETCTBEHHOCTD 3a ¢
cocTosHue: 3((EeKTUBHOCTh U KaY€CTBO, YPOBEHb OPraHU3allui U o0ecreueHns yueOHOro mporecca.
[To 3TuM Bompocam oH nogoTYETEH qupekTopy, coeraM, MC® u HMC komnemxa.

C nenpio 00beIUHEHUS YCHIINI TPO(ECCOPCKO-TIPEIN01aBaTeNbCKOT0 COCTAaBa B PEIICHUH 3a1a4
METOAMYECKON paboThI, IS
OKa3aHUs NOMOIIM 3aBEAYIOLIEMY LIMKJIA B IIOBCEJHEBHOM U KOHKPETHOM PYKOBOJCTBE €10 CO31aETCs
metoanyeckas rpynmna kadeaps (MI'K); na Beimyckaronmx mukiax — HaygyHo-meTonndyeckuii CoBeT
no Hanpasieantro (HMCH).

3apauyu HMCH Hay4HO-MeTOIMYECKUM COBET MO HAIIPaBJICHUIO:

- pa3paboTKa OCHOBHOM 00pa30BaTEIHLHOM MPOTPaMMBbI IO HAMIPABICHUIO (CIIEIIMAIBHOCTH);

- obecrieueHue METOAMYECKOTO U TUAAKTHIECKOTO eMHCTBA Y4eOHO-BOCITUTATEIFHOTO MPOIIECCa;

- yCTpaHeHue Ay0JupoBaHus yueOHO-IPOrpaMMHOI0 MaTepualla, 00ecrieueHue ero NpeeMcTBEHHOCTU U
HEMPEPBHIBHOCTH C MO3UIUH POPMHUPOBaHUS IPOHECCHOHATHLHBIX 3HAHUI, HABBIKOB U YMEHUH
BBIITYCKHHUKOB;

- YCUJICHHE TUTAHOMEPHOCTH U IelieHanpaBieHHocTH Y MP mpenofaBaTenei, moBbliieHre e€ poiu B
COBEpUICHCTBOBAHUU Y4YEOHOTIO MpoIiecca;

- UHTeHCU(UKalKg y4eOHOTo Mpoliecca Ha OCHOBE KOMITJIEKCHOTO MCTIOJIb30BAHMSI HOBBIX
MH(POPMALMOHHBIX TEXHOJIOTUH, MEPEIOBbIX METO/I0B, OPTAaHU3ALMOHHBIX ()OPM U CPEACTB O0yUCHHS;
- UHTEeTpalus yueOHOro mpolecca ¢ HayKo U MPOU3BOJCTBOM € YUETOM PETHOHAIBHON KOMIIOHEHTHI
o0pa3zoBaHus;

- COBEpILIEHCTBOBAaHNE METOIMYECKOTO PYKOBOJICTBA CAMOCTOSITENILHOM paboTOM CTYIEHTOB,
pa3paboTka paMOHANBHBIX (OPM e€ MIIaHUPOBAHUS, OPTAaHU3ALUN H KOHTPOJIS.

HMCH yuacTtByeT B pa3paboTKe OCHOBHOW 00pa3zoBatelbHOM mporpammel (nanee — OOII),
NpeCTaBIISIONEH COO0 KOMIUIEKT HOPMATHUBHBIX JIOKYMEHTOB, OIPEIEIISIONINNA LeNH, COAep)KaHue U
METO/IbI pealin3alluy mporecca o0yueHus u BocuTanus. [Ipu aTom perrarorces 3a1aqu:

- OIIPEJIEUTD MOJIHBIN nepedens aucuuniand OOII;

- obecneuuTh HEOOXOAUMYIO IIEIOCTHOCTh 00pPa30BaTENbHOM MPOTPAMMBI, COYETAIOIILY IO
(GyHIaMEHTATEHOCTh TIOATOTOBKH C

MEXIUCIUIUTMHAPHBIM XapaKTepoM Mpo(hecCHOHANBbHOM NeSTEIbHOCTH CIICHUANINCTA;

- OIIPEJIEUTh COOTHOILIEHUE MEKY ayAUTOPHON HArpy3Koi U cCaMOCTOSITENIbHOM paboTOM CTy/IeHTa;

- YCTaHOBHTb 11€I€CO00Pa3HOE COOTHOIIEHUE MEKYy TEOPETUUECKON U MPAKTUYECKOM COCTABISIOMIUMU
coJiepkaHusi 0Opa30BaHMS;

- HaliTu Hanbounee 3¢ (eKTUBHBIE, C TOUKH 3PEHUS JOCTHXKEHUS MTOCTABICHHBIX IIeNIei, BUIbI Y4eOHbIX
3aHATHH, 00pazoBaTEeIbHBIC TEXHOJOTUH H JIP.

HMCH poskeH uMeTh CJIeIYIOIYI0 JOKYMEHTAIUIO:

* TOCYZapCTBEHHBIH 00pa30BaTENbHbII CTaHIAPT BHICIIET0 MPO(EeCCHOHATFHOTO 00pa30BaHus AJIs
JTAHHOTO HaIpaBJeHUs (CHEeHAIBHOCTH);

* OCHOBHYIO 00pa3oBaTenbHyto mporpammy (OOII), B cTpyKTypy KOTOPOI BXOAAT: NepeueHb mpoduieit
npo¢ecCHOHATBHON MOJITOTOBKH, COTJIACOBAHHBIN ¢ cooTBeTCTBYIOMMM Y MO); ienu OOIT; yueOHsbrii
IUTaH MO HAIIPaBJICHUIO, BKIIIOUYAIOIIUI: TpaduK yueOHOro mpolecca; CBOJHbIC JaHHbBIE 0 OIOKETY
BPEMEHM CTYJIEHTA; IIepeYeHb, 00BbEMBI U NTOCIEA0BATEIBHOCTD U3yUYEHUSI JTUCUUIUINH, UX
pacnpezienieHue o BujaM y4eOHbIX 3aHATUH, (OPMBI TPOMEKYTOUHOTO M UTOTOBOTO KOHTPOJIS U
HUTOTOBOM aTTECTAIlUH;



* COBOKYIHOCTb BY30BCKUX ITPOTrPaMM y4€OHBIX IUCHUIUIMH U IPAKTHUK, OMPEIEISIFOIINX TI0JTHOE
coJiepKaHue U MOPATO0K MPOBEIEHHs TPOMEXYTOUHBIX M UTOTOBBIX aTTeCTallUi (B COOTBETCTBUU C
TpeOoBaHUsAMU K UTOroBoi arrecrauuu 1'OC);

* KBaJIM(UKAIMOHHBIE TPEOOBaHMS K YPOBHIO ITOJTOTOBKH BBIITYCKHUKA, pa3pabOTaHHbIC B
COOTBETCTBUM C TPEOOBAHUSAMU 110 JAHHOMY HaIIPaBJICHUIO (CIEIUATIBHOCTH);

* CKBO3HYIO IIPOrpamMMy IIPOM3BOJCTBEHHBIX NPAKTUK CTYIEHTOB;

* KaJICHJAPHBIN rpadK BHEAYTUTOPHOU CAMOCTOSTEIIBHON pabOTHI CTYICHTOB M KOHTPOJISl 3HAHUH TI0
ceMecTpam;

* METO/IMYECKHE YKA3aHUs 110 KypCOBOMY U JUINIOMHOMY MPOEKTUPOBAHUIO.

Kaxnan nmporpamma y'leﬁHOi/i AUCHUILVIMHBI, KaK NMPaBUJI0, H0JKHA COACPKATD:

- IeTW U3y4YeHHs JUCIUIUTUHBI, cooTHomeHne ¢ ooummu nensmu OOIl, B ToM duncie MMEIOIMHMMU
MEXIUCLHUIUIMHAPHBIA XapaKTEep WM CBSI3aHHBIMHU C 3aJJa4aMU BOCIIMTAHNS;

- cozlepKaHKe AUCUUIUIMHBI, CTPYKTYPUPOBAHUS 110 BUaM YUYE€OHBIX 3aHATHH C YKa3aHHEM HX 00bEMOB;
- yueOHO-MeToANYEeCKOe 0OecreueHne JUCHUIUINHBI, BKIII0Yas epeueHb OCHOBHOM U JIOMOJHUTEIbHON
JUTEpaTyphl, METOAMYECKHE PEKOMEHJAIMK (MaTepuasbl) NPEnoiaBaTel0 U METOIUYECKUE YKa3aHUs
CTyZ€HTaM, PEKOMEH/IalluH 110 UCIOJIb30BAHNUIO HHPOPMALIMOHHBIX TEXHOJIOTHH.

MeTtoauueckasi rpynmna

Metonuueckas rpynmna ukia (MI'Ll) sBaseTcs kojuiernanbHbBIM OPraHOM M COCTOUT U3 IpeCceaaTeNs U
HECKOJIBKMX YJICHOB.

[lepconanbHBIIl cOCTaB yTOUHSETCS TMEpe]] HadajJoM Y4eOHOro Troja Ha 3acelaHuu Kadeapsl,
cornacoBbiBaerca ¢ MC Komnemka u  o0bsiBIIsIeTCsl pacnopsbkeHueM 1o kadenpe. OpraHu3aoHHO-
METOANYECKOE PYKOBOACTBO JIEATEIBHOCTHIO METOAUYECKUX TPYIII [IUKIIOB.

MeToanueckasi rpynna mukJja:

* OIpeJeNsieT OCHOBHBIE HANPABJIEHUSI METOIMYECKOM paboThI;

* BbIpa0AThIBAET €IMHBIN MOAXO0J M ONTUMANIbHBIE TyTH PEIICHUS METOINYECKUX MPOo0dIIeM;

* COCTaBJISIET TUIAaH METOINYECKOI paboThI;

* QHAJIM3UPYET COCTOSIHME Y4eOHOro Ipolecca M BCEX BHJOB METOAMYECKONW paboThl Ha IMKIIE,
pa3pabaTbIBaeT PEKOMEHJIAIMH MO0 COBEPIICHCTBOBAHUIO COACPKaHus, (OpM U METOIOB 0OyUEHUS;

* OpraHu3yeT BHEJIPEHHE METOJUYECKUX PEKOMEHJAIMi, BbIpaOOTaHHBIX Kadeapol, METOIUUYECKUM
COBETOM I[MKJIa, HAYyYHO-METOIUYECKUM COBETOM;

* MPUHMMAET aKTHUBHOE yyacTHe B pa3pabOTKe M COBEPILIEHCTBOBAHMM 00Opa30BaTEIbHBIX MPOrpamMm
MOJIFOTOBKH CHELMAIUCTOB, COOTBETCTBYIOIINX YUEOHBIX IJIAHOB U IIPOTpamm;

* OpraHM3yeT B3aUMOJIEMCTBHE C METOJMYECKHMH TIpYIINaMH JPYrHX LMKIOB ISl COIJacOBaHMS
y4eOHBIX IJIAHOB, TPOTPaMM U OOMEHa OTBITOM;

* TOTOBUT U NMPOBOJUT METOIMYECKHE CEMUHAPBI;

* TOTOBHT MPEAJIOKEHUS TI0 00ECTIEYeHUI0 Y4eOHOTro Tpoliecca yaeOHUKaMH M y9eOHBIMH TTOCOOUSIMH,
HNPOBOJUT NMEPBUYHOE PELEH3UPOBAHUE U OOCYXKJIEHHE METOJMUYECKUX pa3padoTOK MpernoaaBaresnen
LUKJIA;

* U3ydaeT, 00001IaeT U BHEAPAET B y4eOHBIN Mpolecc Kadeapbl MOJ0KUTEIbHBIA OIBIT POACTBEHHBIX
BY30B U 3apy0eKbs, ONBIT pabOTHI ITpenoaBaTeieil IIUKIOB;

* TOTOBUT PEKOMEHJAIMM K COCTAaBJIECHUIO WHAMBUIYAJbHBIX IUIAHOB IpenojaBareied 1o
COOTBETCTBYIOIIMM HANpaBICHUSAM  METOJUYECKOH padoThl, paccMaTpUBaeT ATH IUIAHBI IEpEs
YTBEPXKJICHUEM UX 3aBEAYIOLINM;

* OCYIIECTBISIET KOHTPOJIb 3a XOJOM BBINOJHEHUS IUIAaHa METOAMYECKON paboThl, MHIWBUIYaTbHBIX
IUIAaHOB MperojiaBaTeneii;

* pa3pabaTbIBa€T MEPONPUATUS IO BBIINOJHEHUIO PEIIEHUH BBIIIECTOALIUX OPraHOB, OPraHU3yeT U
KOHTPOJIMPYET UX BBIIOJHEHUE;



* OCYHIICCTBIIICT OIIEHKY pE3YJIbTaTOB METOJAMYECKON pabOThl M TOTOBUT PEKOMEHIAIMU IO ¢
CTHMYJINPOBAHUIO;

* OpraHm3yeT OTKPBITHIC 3aHATUS W B3aMMHBIC TTOCCIICHUS 3aHITHIA, pad0Ty METOIUIECKOTO CEMHUHAPA,
KOHKYPCOB, BBICTABOK U JIPYTHX MEPOIPHUATHI METOIUYECKOTO HAIIPABIICHHUS;

* IJTAHUPYET U OPTaHU3yeT PEIAKIIMOHHO-U3/IaTEIbCKYIO JISATEITPHOCTD IHKIIA;

* OKa3bIBaeT MIOMOIIb MPETIOAABATENSIM B BBITOJTHEHHH METOAMYECKON paOOThI;

* OCYIIECTBIISIET cOOp, aHanu3 U 00OOIICHHE MPEATIOKESHUN IO COBEPIICHCTBOBAHHIO METOIUYECKOM
paboTHI;

* 00ecrieunBaeT COCTAaBICHNE OTYETOB, JOKJIAIOB, CIIPABOK TI0 BOIIPOCAM METOIMYECKON pabOoThI IUKJIA.

Mertoauyeckas padoTa npenoaaBareJsiei

Memoouueckan paboma yukia 6 KOHEYHOM umoze Oazupyemcsa Ha padome 0OmMoenbHbIX
npenooagamerneil, 6K1104aA U 3a46€0yI0UL€20 YUKIA.

B wmeroamueckoii paboTe mpemojaBaTels BBIACIAIOT HHIUBUAYAIbHYIO M KOJUIEKTHBHYIO (DOPMBI
BbIToJIHEHMsI. KoJiekTuBHAas MeToamdeckas paboTa mpernojaBaTessi pealn3yercs 4epe3 AesTeIbHOCTh
CTPYKTYPHBIX IIOJpa3EIICHUIN KOJUIEIKa U
Bue komnemkckux y4eOHO-METONMYECKHX CTPYKTYp MuHHCTepcTBa 00pa3oBaHUsI HW  HAyKH
OCYIIECTBISIONIUX TJIAHUPOBAHUE U OPTaHHU3AIMI0 METOAMYECKON paboThl KOJUIEI KA, METOIUYECKUX
COBETOB.

K uwnmuBuIyansHOW MeTOAMuYecKOd paboTe OTHOCAT CaMOCTOSATENbHYIO paboTy mpernojaaBareis U
paboTy, IPOBOJUMYIO C TIPETOABATEIEM €r0 PYKOBOIUTEIISIMH.
Mertonuueckass paboTa mpenojaBaTeNs IUTAHUPYETCs 3aBeayroImuM Kadeapod Ha ydeOHBIH rom M
OTpaXaeTcsa B UHAMBHUAYAJIbHOM IUIAHE IPENOAaBaTEIA.
B cogepxanne e€ BKIIIOUAIOT 3JIEMEHTHI BCEX BUJIOB METOAMUECKON paboThI, a €€ 00bEM, COOTHOIICHHE
COCTaBJSIIOIIMX BHJIOB M KOHKPETHOE€ HANOJHEHUE ONPEACNSAIOTCS IITAaTHOM  JOJIKHOCTBIO
IIpEenogaBaTeis.
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